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CITY COUNCIL REGULAR MEETING AGENDA
Tuesday, August 27, 2013

7:00 p.m.
Call to Order Willows City Council Regular Meeting - 7:00 p.m.
Pledge of Allegiance
Roll Call

Agenda Review: (Requested Changes by Council or Staff).
Consider acceptance, by motion, of City Council August 27, 2013, Agenda.

Presentations & Proclamations: None

Public Comment / Written Communications: Members of the public wishing to address the Council
on any item(s) not on the agenda may do so at this time when recognized by the Mayor/Vice Mayor;
however, no formal action will be taken unless placed on a future agenda. (Public Comment is
generally restricted to three minutes).

Consent Agenda: Consent items are considered to be routine by the City Council and will be enacted
in one motion. There will be no separate discussion on these items unless a Councilperson or citizen
requests, in which event the item will be removed from the consent agenda.

Consider approval of General, Payroll & Direct Deposit Check Registers.
Consider approval of the Minutes of the Willows City Council Regular Meeting held August 13, 2013.

Consider authorizing Mayor Cobb to submit the required City Council response to the 2012/13 Glenn
County Grand Jury Final Report.

Consider approval of the City of Willows Statement of Investment Policy.

Consider approval of the City of Willows Treasurer’s Report of Cash and Investments as of June 30,
2013.

Public Hearings: None
(Persons wishing to speak on a Public Hearing item are asked to approach the microphone to address the Council and limit
comments to three minutes. Although not required, it is also requested that you please state your name for the record).

Ordinances: None



10. Items introduced by City Council or Administrative Staff for discussion purposes only:

11. New Business:

a) Consider approving setting the annual transfer from the Sewer Enterprise Fund to the General Fund at
$77,234 for Cost Allocation of Enterprise Fund services performed by Non-Enterprise Staff with an
effective date of 6/30/2013.

12 Council Member Reports:

13.  Executive Session: Pursuant to California Government Code Sections 54950 et seq., the City Council
will hold a Closed Session. More specific information regarding this closed session is indicated below:

Pursuant to Government Code Section 54954.3 the public will have an opportunity to directly
address the legislative body on the below items prior to the Council convening into Closed
Session. Public Comments are generally restricted to three minutes.

a) PERFORMANCE EVALUATION - Pursuant to Government Code § 54957 (b) (1), which states:

“Subject to paragraph (2), nothing contained in this chapter shall be construed to prevent the legislative body of a local
agency from holding closed sessions during a regular or special meeting to consider the appointment, employment,
evaluation of performance, discipline, or dismissal of a public employee or to hear complaints or charges brought against
the employee by another person or employee unless the employee requests a public session.”

TITLE: City Manager

14. Report-Out from Executive Session:

15. Adjournment:

CERTIFICATION: Pursuant to Government Code $§54954.2 (a), the agenda for this meeting was properly posted on or
before August 22, 2013.

A complete agenda packet, including staff reports and back-up information, is available for public inspection during normal work
hours at City Hall or the Willows Public Library at 201 North Lassen Street in Willows or on the City's website at
www.cityofwillows.org.

In compliance with the Americans with Disabilities Act, the City of Willows will make available to members of the public any special
assistance necessary to participate in this meeting. The public should contact the City Clerk’s office at 934-7041 to make such a
request. Notification 72 hours prior to the meeting will enable the City to make reasonable arrangements to ensure accessibility to
this meeting,

The City of Willows is an Equal Opportunity Provider



6.

7.

MINUTES OF THE WILLOWS CITY COUNCIL REGULAR MEETING HELD

b)

August 13, 2013

Mayor Cobb called the meeting to order at 7:00 p.m.

PLEDGE OF ALLEGIANCE: Barbara LaDoucer led the Pledge of Allegiance.

ROLL CALL:
Present: Domenighini, Taylor-Vodden, Mello, Spears & Mayor Cobb
Absent: None

Agenda Review: It was moved by Council Member Domenighini and seconded by
Council Member Taylor-Vodden to accept the August 13, 2013 agenda as presented. The
motion unanimously passed.

Presentations & Proclamations:

Christine May, Resource Development Coordinator of the American Red Cross presented
a Certificate of Recognition to Ethan Mendes for his fundraising efforts and donation that
he made to the organization.

Barbara LaDoucer presented the Mayor and City Council with a Certificate of
Appreciation on behalf of the American Legion Auxiliary.

Public Comment/Written Communications: None

Consent Agenda:

It was moved by Council Member Taylor-Vodden and seconded by Council Member
Domenighini to approve the Consent Agenda as presented. The motion unanimously passed and
the following items were approved/adopted:

a)

b)

©)
d)

Approval of General, Payroll and Direct Deposit Check Registers (26304-26382; 32675-
32729; 704486-704556).

Approval of the Minutes of the Willows City Council Regular Meeting held July 9, 2013,
Approval of the Minutes of the Regular City Council Meeting held July 23, 2013.
Adoption of a Resolution amending the compensation plan and authorizing the
termination of the voluntary furlough program for all Unrepresented City Employees and
excluding City Council Members and all other Elected or Appointed members of the City
of Willows Boards and Commissions.

Public Hearings: None

Ordinances: None



10. Items introduced by City Council or Administrative Staff for discussion purposes
only:

The City Manager informed the Council that City Staff has completed a project that the former
Council had asked to be done. The Public Works Director has rearranged the Council Chambers
and moved the trophy case to a different location on the wall and re-mounted the City Council
group photos in order to allow room for additional Council group photos in the future. All of the
Council pictures are up to date, with the exception of our currently seated Council which has not
yet had a group photo taken.

Next, the City Manager wanted to bring it to the Council’s attention, in case there is an inquiry,
that the City’s website is having difficulty with the audio portion of the Council and Planning
Commission meetings. The vendor who provides this service is experiencing some technical
issues that they are trying to resolve. Something happened that caused all of the audio
recordings on the website to disappear. The City’s IT provider, Ray Morgan, has been working
with the vendor and the City Clerk to try to work through these issues, but in the interim, the
website will have no audio until such time as there is a resolution to this problem.

Finally, the City Manager informed the Council that it has been some time since they had
authorized the submission of the HOME grant for the $4.3M Senior Housing project on
Sycamore Street. The grant has gone through the approval process and we are now to the point
where the State has released the final contract to the City Manager for his review and signature.
The City Attorney has already reviewed the contract, so as requested, the City Manager signed
five original contracts and sent them back to the State. In his communications with the State, it
is his understanding that it will take approximately a week to process. He has also heard from
Pacific West Communities and their project manager is anxious to get this project started, so
immediately upon the State’s receipt of the contract, CDBG will authorize the funds and they
will return a copy of the fully executed copy of the contract to the City, at which time the City
can immediately begin to draw down on the $4.3M. Essentially, the funding should be finalized
and the Senior Housing Project should be starting in the near future. He anticipates that the
Project may be starting up in the next 60 days, beginning with some site preparation work and
clean up.

Council Member Spears stated that he believes he recalls that the Council was going to begin to
undergo the process of the City Manager’s evaluation at the second meeting in August and
wonders if he understood that correctly. Council Member Taylor-Vodden recalls that the City
Manager had previously stated that his evaluation comes up automatically around the time of his
anniversary date. The City Manager stated that the Council has, at their discretion, the option to
conduct his evaluation each year around his anniversary date of August 6. The last discussion
that the Council had relative to his evaluation was that the currently seated Council has never
defined a set of performance standards. Nothing has been discussed with any specifics of a
criteria that the Council will use going forward in conducting his evaluation. He believes it is
inappropriate to go backwards. This Council needs to establish some sort of threshold or
baseline performance standards that they would hold him accountable for, and that is a
collaborative effort. He did provide the Council with the information that was requested, and
provided them with as much information that was available that could be released publically



from prior evaluations. Beyond that, he has been waiting for a request by the Council to
schedule a Closed Session for that purpose and the Closed Session can be scheduled any time the
Council desires. Mayor Cobb believes the Council should schedule a Closed Session to occur in
order for the Council to bring forth all of the information that has been provided to them
previously by the City Manager. The Council will discuss this information during the Closed
Session and begin to implement some performance standards and criteria for which the City
Manager’s evaluation will be based. Mayor Cobb requested that Staff add an Executive Session
item to the next City Council Meeting agenda to begin this process.

Council Member Spears then asked if the City Manager has received any additional information
or input from Council about the possible implementation of a formal complaint process. He
stated that the Council decided some time back that they would table discussions about a formal
complaint process until after the budget was adopted. Now the Council is past the budget
adoption and the Council has discussed it one time after the budget was passed but he’s not sure
anything was ever decided. The City Manager stated that the Minutes of the meeting that the
Council approved earlier this this evening reflect that there was a subsequent conversation that
took place with the Council during that meeting and that the Council was provided information
and he is still waiting for the Council to respond to his request for comments. He stated that
there has never been a response from any member of the Council since the last drafts went out.
He did have a conversation with Council Member Mello relative to the topic, but he hasn’t
submitted any additional information or requested any additional follow-up. Council Member
Taylor-Vodden recalls that the Council had a very long conversation about whether the
complaint process was even an appropriate format and that it seemed to be more geared towards
the Police Department for an Internal Investigation where members of the public could not voice
their concerns in an open and public process. The City has a City Manager who is available
directly in public meetings and at his office for people to voice a complaint. Additionally, the
Council is also available to the public. She stated that the last time the City Manager had a
performance evaluation and they opened up that process to the public to volunteer to be
interviewed by members of the Council about the City Manager’s performance, she was the only
Council Member that interviewed the one person that signed up for that process, and that
individual gave a very positive review. She is concerned that the Council keeps churning the
water with no real intent, other than setting up a procedure that she frankly doesn’t believe
deserves to exist. She thought the Council has already hashed this topic out and decided that it
wasn’t the proper kind of format, and again, it seemed to be more geared to an internal complaint
process versus an open process. Anybody can come and complain to her any time and she is
accessible and she feels the City Manager is the same. Everybody on the Council and the City
Manager are open to people at any meeting so she doesn’t see how having someone turning in a
complaint form has any validity. Mayor Cobb concurred with Council Member Taylor-Vodden,
stating that he recalls that is definitely one of the things that the Council discussed during that
meeting. He doesn’t know if the Council ever had a resolve or not out of that particular meeting.
Council Member Spears stated that he did not think they did have any resolve which is the
reason that he is bringing it back up because the last he heard was that the City Manager was still
waiting for more input from the individual Council Members with any suggested modifications,
additions, deletions, etc. so he could then forward something back to the Council for them to take
a look at. Mayor Cobb stated that he recalls that, but he doesn’t believe that the City Manager
has ever gotten anything back. The City Manager concurred, stating that he has received no



further comments back from the Council. Mayor Cobb stated that if it is the wish of the Council
to have another meeting to resolve this issue, that is up to the Council to decide and it is not a
unilateral decision that he can make. Council Member Domenighini stated that the entire
Council is all guilty of not responding to the City Manager, but he thinks the Council should
decide just to use the Comment form that has been drafted, put the form on the counter at City
Hall and see what happens and if anything comes of it. He stated that he wouldn’t be surprised if
a whole year passed and nobody used one of those forms. He doesn’t see the need to have
another meeting to discuss this item, unless it is absolutely necessary for the Council to formally
adopt the comment form. He believes the City Manager could probably just take the draft and
make sure it is properly formatted and grammatically correct and place it on the counter and see
what happens. Council Member Taylor-Vodden stated again that she just doesn’t think it is
necessary and doesn’t believe that it is the proper procedure in this case. She stated that anybody
can come to an open meeting or come to her personally and she is happy to pass along their
comments or complaints. Additionally, people generally prefer to remain anonymous when they
have a complaint so if the City uses a form that people have to sign their name to, she just
doesn’t think they will do it. She believes that implementing a formal written complaint process
is a technique to cause trouble and to urge people to get the form and fill it out. While she was
going through the process of evaluating the City Manager’s performance and they opened up the
process to the public, the people that stood up and had a complaint about the City Manager stated
that they didn’t know the City Manager but that they “knew somebody” who had a problem or
they “knew somebody” that had some beef with him. She doesn’t want to set up a system where
the City is receiving third-party information where you have somebody saying that they know
that “so and so did this”. If the City is going to have a system at all, it has to be direct experience
with a City employee and she is concerned that they won’t get it that way. Mayor Cobb stated
that he has said many times in meetings the hierarchy of the complaint process and how to go
about getting an investigation through this — whether it be a City employee, a Department Head,
the City Manager or one of the Council Members or the Council as a whole — so he is standing
firm how he feels about this. Council Member Mello stated that he likes the idea of having the
comment form on the counter. People come up to him at his place of employment and they
always offer a lot of comments and suggestions and he would like to be able to tell the people
that he is currently working but there is a form that they could pick up at City Hall and if they
have any questions, suggestions, complaints, or inquiries, they could fill out the form, put his
name on it and it will be given to him. He likes the simple comment form with maybe a very
simple policy printed on the back of the form. Mayor Cobb asked Council Member Mello who
he has in mind to be the person that would be responsible in reviewing these complaints.
Council Member Mello believed that they could be reviewed by the City Clerk, to which Mayor
Cobb raised a question of what would then happen if the complaint was about the City Clerk and
the person wants to remain anonymous. Council Member Mello stated that maybe the form
should instruct the person filling it out that they could bypass City Hall and mail or hand-deliver
the form directly to the City Council or to a specific Council Member. Mayor Cobb then asked
how that would be any different than a Council Member just receiving a phone call or a letter as
is currently the process. Mayor Cobb believes it would be easier to use the organization chart to
handle complaints, i.e., if a person has a complaint about a City Employee, the complainant
would see the employee’s Department Head; if a person has a complaint about a Department
Head, the person sees the City Manager, etc. This would alleviate any paperwork and alleviate
anybody from being embarrassed or afraid to make a criticism or a complaint. Council Member



Mello stated that there are a lot of good suggestions out there and he would even like to just see a
suggestion box. He stated that a complaint was really the least of his concerns. He would just
really like to see the public get more involved in making suggestions because they are his eyes
out there in the City. Council Member Spears stated that he fully agrees with everything that
Mayor Cobb said as far as the organization chart concept, and the document that was submitted
and proposed by Council Member Spears follows that very concept. The only difference is that
the complaint is put in writing. The City Manager then stated that he does not want to appear to
not be responsive to the needs of the Council, but at the same time he questions the necessity of
having a formal written complaint process in place. He also questions the effectiveness that it
will have when creating such confusion that the public won’t understand and then the City isin a
new battle because they don’t have the same process for all employees. The process doesn’t
apply to a Council Member because they are elected officials, so there is going to be confusion.
As far as comments go, there is every opportunity for people to comment regularly and they do
so. As far as concerns or comments about roads or infrastructure, the City has a system in place
on the website where a person can enter a request for service and the Public Works Department
reviews and addresses the request, and this service is used on a regular basis. The City’s website
also has a contact page on it that people can use to make comments, suggestions, complaints,
inquiries, etc. that the City Manager checks regularly. He reviews the comments and distributes
them to the appropriate department in order for the situation to be properly addressed.
Essentially, there is already a process currently in place where comments are coming in regularly
and they are being addressed appropriately and responses are being provided. If the City puts a
process out there that defines the organization chart and somebody wants to complain about a
Police Officer, there will be a problem because Police Officers have a complaint process that is
defined by State Statute and it must be conducted in that manner. He fears that there may be
public confusion if the City has a myriad of conflicting processes in place. He wondered how
many complaints we are really even talking about. The Council is literally spending hours
discussing something when there is maybe only one complaint. He continued, stating that at the
request of the Council, he had put in place everything that the Council has described in two
pages. He distributed it to every member of the Council and everybody has had an opportunity
to review it. Initially he received some Council input so he revised the form and redistributed it
to the Council for additional review and comments. He then had one Council Member turn in a
1 page comment form that they preferred, and another Council Member turned in a lengthy, 8 or
9 page, comprehensive complaint form that basically mimics the form used in Law Enforcement.
He made some minor edits to those documents and redistributed those to the Council for
additional review and comments. Several months have gone by and he has not received any
comments back from any member of the City Council, with the exception of Council Member
Mello who came to ask him if he shouldn’t also have input in the process along with the Council
Members. He explained to Council Member Mello that he has had input in the process in that he
drafted the original form, and he had also provided the Council with suggestions about the
additional two forms that he received. At this point he can’t do any more with this until the
Council decides if they want to do something or they don’t. He will be happy to do whatever the
Council directs him to do, but his professional opinion is that this is not a necessary item. He
stated that there has never been a complaint filed that hasn’t been addressed with the current
process. If somebody is not satisfied with the response that they receive to a complaint there is
the Glenn County Grand Jury that has an official complaint process and a person can get the
form off of the County website or out of the Grand Jury’s final report. If the Grand Jury doesn’t



give the satisfaction that a person wants, there is the State Attorney General’s office. All of
those avenues have been pursued in the past with complaints about the City of Willows and City
Management, and all to no avail. The complaints had been reviewed and they have been put to
rest. He doesn’t understand why the City needs to try to define a new process and be unique, as
no other cities in the State that he is aware of has this type of process in place.

Jeff Williams, of the audience, addressed the Council and stated that he was in favor of the City
having a formal complaint process because he stated that he has previously shared his complaints
with Council Members and he never did hear back and there was no resolution.

Doug Ross, citizen and Reporter for the Sacramento Valley Mirror, spoke in favor of citizens
having input in the discussions regarding a complaint policy.

Council Member Mello stated that he doesn’t have a problem with telling a person who has a
complaint to bring it to the attention to a Council Member; he just really likes the idea of a
comment form more than anything. Council Member Domenighini agreed, stating he was
thinking more along the lines of a comment form, and he doesn’t see a comment form as
becoming an avenue for a complaint against an employee. Mayor Cobb asked the City Manager
roughly how many complaints have been received about a City employee since January. The
City Manager stated that he had a conversation with a couple of individuals that had a complaint
that involved law enforcement and he referred them to the Police Department to pick up the
required paperwork, but he is unsure whether they ever followed through or returned the form.
Beyond that conversation, no other complaints have been filed against a City employee.

Council Member Taylor-Vodden stated that she would just like to make the comment that there
is a difference between getting an answer to a complaint and getting an answer to a complaint
that a person does not like. Her experience with complaints is that she can answer complaints
very well, but she often finds that the person asking doesn’t like her answer. It is not that there is
no answer to the complaint, but rather the answer that is provided isn’t what the person wants to
hear and she doesn’t believe the Council can do anything to change that. She stated that she does
like the idea of a comment form, but as to a formalized complaint process, she just does not
believe it is necessary. Mayor Cobb agrees, stating that he too likes the idea of a comment form,
but does not support the idea of a formalized complaint process.

Additional similar discussion continued among the Council and Staff and no definitive resolution
was reached by the Council regarding whether or not to implement a formal Complaint Process
at this time. Ultimately it was the majority consensus of the Council to revisit this topic in six
months, with Council Member Spears going on record stating that he was opposed to waiting for
six months to revisit this item.

Council Member Mello thanked Public Works Director Skyler Lipski for covering up the Banner

Pole base in front of the Post Office. He also stated that he recently received a complaint about
the unsightliness of the Tower Theatre across from the Post Office.

11. New Business:




a) Consider approval of the allocation of $15,000 from the Sewer Enterprise Fund to
support the Basin Plan Amendment process:

Under the Clean Water Act, States are required to adopt water quality standards for surface
waters, Water quality standards consist of 1) designated uses; 2) water quality criteria necessary
to protect designated uses; and 3) Federal antidegradation policy. In California, water quality
standards are found in the Basin Plans, statewide water quality control plans adopted by the State
Water Board and the National Toxics Rule and the California Toxics Rule. For example, some
of the designated uses, or “beneficial uses” listed in the City of Willows’ discharge permit are:
Agricultural supply, including irrigation and stock watering; water contact recreation, including
canoeing and rafting; warm freshwater habitat; cold freshwater habitat; migration of aquatic
organisms, warm and cold; spawning, reproduction, and/or early development, warm and cold;
and wildlife habitat. The State Water Board applies water quality standards to protect these
various uses via the National Pollutant Discharge Elimination System, or “discharge permit”.

The beneficial use at issue is Municipal and Domestic Supply, or “MUN Use”.

Via the Sources of Drinking Water Policy (88-63), the Central Valley Regional Water Quality
Control Board Basin Plans designate MUN beneficial use to all water bodies unless they are
specifically listed as water bodies that are not designated with MUN. The Basin Plans state that
waters designated for MUN must not exceed Maximum Contaminant Levels for chemical
constituents, pesticides, and radionuclides. While 88-63 does contain exceptions for the MUN
designation, to utilize the exception, the Basin Plans require “...a formal Basin Plan amendment
and public hearing, followed by approval of such an amendment by the State Water Board and
the Office of Administrative Law.”

During permit adoptions for the National Pollutant Discharge Elimination System program there
have been challenges to protecting the MUN beneficial use designation in agricultural drains due
to the stated exception in 88-63. The City of Willows, for example, was deemed exempt from
MUN beneficial use via the exception during a prior permitting cycle (2006-2011), but then not
‘exempt from MUN in the current permitting cycle (2011-2016). The cost for the City of
Willows to comply with protecting the MUN beneficial use has been estimated at $4 - $8
million. The Publicly Owned Treatment Works (POTWs) have been provided the option of
pursuing a basin plan amendment as part of their permit compliance, which the City of Willows
has done.

Concurrently, the Central Valley Salinity Alternatives for Long-Term Sustainability (CV-
SALTS) initiative has identified the need to evaluate the protection of MUN beneficial uses in
agriculturally dominated water bodies. CV-SALTS identified receiving waters of four POTWs
(Cities of Willows, Colusa, Biggs and Live Oak) as potential archetypes (case studies) for
evaluating appropriateness of a MUN designation. These same potential archetypes have
challenged the MUN designation during National Pollutant Discharge Elimination System permit
renewals.



In May 2011, a draft Central Valley Water Board staff report evaluated the appropriateness of
the MUN beneficial use in a water body (agricultural drain) receiving effluent. The report found
that more data needs to be collected before determining if a basin plan amendment is needed.
The data needs noted included: characterization of the receiving waters, water quality data for
the effluent and all receiving waters, flow data for all of the receiving waters, and
antidegredation analysis, and an economic and environmental analysis.

This MUN beneficial use project is the first phase of the agriculturally dominated water bodies
evaluation effort. Sponsored by the Central Valley Water Board in conjunction with the CV-
SALTS initiative, the project attempts to combine and leverage the work desired by the four
POTWs (Cities of Willows, Colusa, Live Oak and Biggs) and the archetypes identified by CV-
SALTS. The second phase of the evaluation will be focused on determining the appropriate
beneficial uses for all agricultural dominated water bodies.

In an effort to expedite the basin plan amendment process, State Water Board staff has requested
financial assistance from CV-SALTS to complete the environmental and economic studies by an
outside contractor. If the State Water Board staff were to take on this task alone, it would add
another two years to the basin plan amendment process, exceeding the compliance deadline for
at least the City of Willows (December 1, 2016). CV-SALTS in turn, has approached staff at
each of the four POTWs listed above with a request to contribute $15,000 cach to help pay for
the economic and environmental studies. It should be noted this is only about 30% of the overall
cost of a case study for just one of the four sites (estimated by State Water Board staff to cost
around $50,000 for each case study).

Staff finds this request to be reasonable and aligned with the overall goal of completing a basin
plan amendment by the end of our current National Pollutant Discharge Elimination System
permitting cycle (12/1/16). However, staff recommends that Council allocate this $15,000 under
two conditions; 1) Once State Water Board staff declares to pursue a basin plan amendment
(likely October 2013), and 2) the $15,000 shall be paid in two equal installments over two fiscal
years ($7500.00 in FY 13/14 and $7500 in FY 14/15).

Council discussion ensued and a majority of the Council was in favor of spending $15,000 as
opposed to spending an estimated $4 - $8 million dollars. Council Member Domenighini was
opposed to spending any taxpayer dollars due to the fact that the State Water Board made an
error when they originally adopted the basin plan and he believes they should pony up and fix it
and it should not be the responsibility of the taxpaying citizens to pay for their error. He stated
that philosophically he disagrees with spending this money. The Public Works Director stated
that the State Board plans to correct their error but it would likely not be completed before the
City’s current permit expires in 2016. It was moved by Council Member Spears and seconded
by Council Member Taylor-Vodden to approve the allocation of $15,000 from the Sewer
Enterprise Fund to support the Basin Plan Amendment process in two equal installments over
two fiscal years with $7500 being spent in the 2013/14 Fiscal Year and $7500 being spent in the
2014/15 Fiscal Year. The motion passed 4/1 with Council Member Domenighini voting Nay.

12. Council Member Reports:




Council Member Spears reported that he will be attending a Transportation Meeting this
Thursday. He also announced that the Police Department is still selling shirts to support the K-9
fund.

Council Member Mello announced that the Veterans will be holding a Flea Market on September
7 at 8:00 a.m. at the Veterans’ Memorial Hall. He also announced that the Veterans’ groups,
consisting of the American Legion, Am-Vets and the VFW, just voted him in as President of the
Glenn County Veterans’ Council.

Council Member Taylor-Vodden announced that she will be attending the Economic
Development Commission Meeting at 2:00 p.m. on Thursday at Memorial Hall.

Council Member Domenighini announced that he would be unable to attend the next
Transportation Meeting. Mayor Cobb stated that he will try to attend in his absence. He also
reported that the Summer Reading Program at the Library wrapped up and they had over 1000
attendees at the various events, and the Library also received a $2000 donation from the Thrift
Shop.

Mayor Cobb reported that he attended National Night Out and he thought it was a success. He
also plans to attend the annual car and bike show this upcoming weekend.

13. Executive Session: None

14.  Adjournment: Mayor Cobb adjourned the meeting at 8:35 p.m.

Dated: August 13,2013 NATALIE BUTLER

City Clerk

The City of Willows is an Equal Opportunity Provider



August 27, 2013

AGENDA ITEM
TO: Mayor Cobb and Members of City Council
FROM: Steve Holsinger, City Manager

SUBJECT: Authorize Mayor Cobb to submit required City Council response to the
2012/13 Glenn County Grand Jury Final Report

RECOMMENDATION

Authorize City Council to submit a joint response to Final Report for Glenn County
Supervisors — “BUSINESS ENCOURAGEMENT.”

SITUATION

Recently city staff was contacted by Orland City Manager, Pete Car, inquiring about the
possibility of providing a joint cities response(s) to the 2012/2013 Glenn County Grand
Jury Report. The City of Willows City Council is required to respond to one issue; the
Glenn County Board of Supervisors; BUSINESS ENCOURAGEMENT.

Subject to Council’'s approval, staff, in collaboration with the City of Orland, City
Manager; has prepared a joint response, copy attached, for Mayor Cobb’s signature.
The Orland City Council approved this response during their regular meeting of August
19, 2013. Staff is recommending City Council approval for final submittal to the Glenn
County Grand Jury.

FINANCIAL CONSIDERATIONS:

None.

RECOMMENDATION

Authorize City Council to submit a joint response to Final Report for Glenn County Supervisors
— “BUSINESS ENCOURAGEMENT"”

Respectfully submitted,

Steve Holsinger, City Manager

Attachments: Final joint response letter
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August 12, 2013

Honorable Peter Billiou Tweede, Presiding Judge
Superior Court, County of Glenn

526 West Sycamore Street

Willows, CA 95988

To the Honorable Peter Billiou Tweede, Presiding Judge:

The following responses to the 2012-2013 Glenn County Grand Jury Report, received by
the City of Orland on July 11, 2013, are a collaborative effort between the cities of
Orland and Willows.

Both Cities were referenced in specific sections of the Grand Jury Report, with two
required responses from the City of Orland and a single response from the Willows City
Council:

1. Glenn County Board of Supervisors

Finding: BUSINESS ENCOURAGEMENT -- Glenn County can and needs to be more
aggressive in attracting new business. Simplifying or removing unnecessary
restrictions and a review of fees and licenses would help make the County appear more
business friendly.

Response (City of Orland): We agree. Orland continues to actively participate on the
Cities-County Economic Development Commission and to coordinate closely with the
County business services office. Orland is currently reviewing and updating its
development impact fee schedule. Orland’s community asset inventory, permit
instructions, permit applications and fee schedules are available online at
www.cityoforland.com; payment is accepted online as well as in person at City Hall.

Response (City of Willows): Agreed, The City of Willows regularly participates on the
Cities-County Economic Development Commission to coordinate closely with all regional
agencies promoting Glenn County business services. Willows adopted its development
impact fee schedule in Fiscal Year 2009/2010. We review annually the necessity to
adjust the fee schedule; however have implemented no changes to the original




schedule since 2009. Permit instructions, permit applications and fee schedules are
available online at www.cityofwillows.org.

2. Status of Past Recommendations: Orland City Council

Finding: A new issue for the City of Orland is the debate regarding the lack of street
signs that have become a danger to both pedestrians and traffic in the downtown area.
The City Council, City Planning Commission, and local businesses will need to set
standards that allow both safety and advertising in the downtown area.

Response: We are not aware of any debate about a lack of street signage; our Public
Safety Commission advises the City Council on safety-related street signage.
Corrections and improvements are made as needed.

If this finding was intended to reference a lack of regulation of advertising signage
placed on sidewalks, then the response is that the City is pursuing changes (and has
been since February 2013) to its sign code via consideration at the Planning
Commission. At issue are the locations, hours, safety and size of advertising signage
placed on sidewalks.

Approved by vote of the Orland City Council August 19, 2013:

i) e

Charlie Gee
Mayor

Ao

Peter R. Carr
City Manager

Approved by vote of the Willows City Council August 27, 2013:

Jeff Cobb, Mayor Natalie Butler, City Clerk

CC: City Attorney, City Clerk, City Planner, City Website



August 27, 2013

AGENDA ITEM

TO: /@Steve Holsinger, City Manager

FROM: Tim Sailsbery, Finance Director 3

SUBJECT: Investment Policy- Annual Renewal

RECOMMENDATION

Approve, by motion, the City of Willows Statement of Investment Policy as submitted.

SITUATION (or BACKGROUND):

Per Government Code Section 53646 the Statement of Investment Policy is to be
reviewed and submitted annually to the City Council for approval. The Investment
Policy serves as the guidance mechanism for investment of City funds.

The Statement of Investment Policy, as submitted, remains the same as the Statement
approved by Council in October, 2012. Safety and liquidity remain the primary focus
points of investment activities. While corporate notes remain on the list of investment
options, the City currently does not hold any such notes and the Finance Director,
acting as the City Treasurer, will consult with the Council Finance Committee before
considering such investments in the future.

FINANCIAL CONSIDERATIONS:

No direct expenditure impact. However, the policy provides the guidelines for
investment that ultimately affect safety, liquidity, and rate of return.

NOTIFICATION

City Auditor (After Approval)

ALTERNATE ACTIONS




August 27, 2013

1. Approve by motion

2. Reject staff recommendation and/or direct item to be returned at later date.

RECOMMENDATION

Approve, by motion, the City of Willows Statement of Investment Policy as submitted.

Respectfully submitted,

Tim Sailsbery
Finance Director

Attachment:

EXHIBIT A: City of Willows Statement of Investment Policy



EXHIBIT A

CITY OF WILLOWS
STATEMENT OF INVESTMENT POLICY

Introduction

The purpose of this document is to identify various policies that enhance opportunities for a
prudent and systematic investment policy and to organize and formalize investment-related
activities. Related activities that compose good cash management include accurate cash
projections, expeditious collection of revenue, control of disbursements, and cost effective
banking relations.

Scope

The investment policy covers all funds and investment activities under the direct authority of the
City of Willows.

Objective

A.

Safety: Safety of principal is the foremost objective of the investment program.
Investments of the City of Willows shall be undertaken in a manner that seeks to ensure
the preservation of capital in the overall portfolio.

Liquidity: An adequate percentage of the portfolio will be maintained in the liquid,
short-term securities which can be converted to cash if necessary to meet disbursement
requirements. Since all cash requirements cannot be anticipated, investments in
securities with active secondary or resale markets is highly recommended. Emphasis will
be on low sensitivity to market risk.

Yield: Yield becomes a consideration only after the basic requirements of safety and
liquidity have been met.

Market-Average Rate of Return: The investment portfolio shall be designed to attain a
market average rate of return throughout budgetary and economic cycles, taking into
account the City’s risk constraints, the cash flow characteristics of the portfolio, and State
and local laws, ordinances.

Diversification: The investment portfolio will be diversified to avoid incurring
unreasonable and avoidable risks regarding either specific security types or individual
financial instruments.

Prudence: The City of Willows adheres to the guidance provided by the “Prudent Man
Rule” (Civil Code Section No. 2261), which obligates a fiduciary to ensure that:

“...investment shall be made with the exercise of that degree of judgment and care, under
circumstances then prevailing, which persons of prudence, discretion, and intelligence
exercise in the management of their own affairs, not for speculation but for investment
considering the probable safety of their capital as well as the probable income to be
derived.” :



G. Public Trust: All participants in the investment process shall act as custodians of the
public trust. Investment officials shall recognize that the investment portfolio is subject
to public review and evaluation. The overall program shall be designed and managed
with a degree of professionalism that is worthy of the public trust.

Declaration of Authority

The City Treasurer has the authority to invest funds in certain eligible securities (Government
Code Section 53635).

Reporting

The City Treasurer may submit a quarterly investment report to the City Council, which shall
include all the elements of the report as prescribed by Government Code Section 53646.

Investment Instruments

Investments for the City of Willows are to be made in one or more of the following:

Investment Instrument Maximum Maximum
Percentage Maturity
or Amount

A. Certificates of Deposit Unlimited 5 years

B. Negotiable Certificates of Deposit 30% 5 years

C. Local Agency Investment Fund $40MM n/a

D. Passbook Savings Account Unlimited n/a

E. Securities of the U.S. Government Unlimited 5 years

Or Agencies Thereof

F. Bankers Acceptances 40% 270 days

G. Commercial Paper 30% 180 days

H. Medium Term Corporate Notes 30% 5 years

Internal Controls

A system of internal controls shall be established to prevent losses of public funds arising from
fraud, employee error, misrepresentation of their parties, unanticipated changes in financial
markets, and imprudent actions by employees and officers of the City.

Maturities

Security purchases and holdings shall be maintained within statutory limits imposed by
Government Code.



10.

11.

Banks and Securities Dealers

The City Treasurer, in selecting financial institutions for deposits and investments of the City
funds, shall consider the creditworthiness of such institutions. The Treasurer shall continue to
monitor financial institutions’ credit characteristics and financial history throughout the period in
which City funds are either deposited or invested.

Risk Tolerance

The City of Willows recognizes that investment risk can result from issuer defaults, market price
changes, or various technical complications leading to temporary illiquidity. Portfolio
diversification is employed as a way to control risk. No individual investment transaction shall
be undertaken which jeopardizes the total capital position of the overall portfolio. The Treasurer
shall periodically establish guidelines and strategies to control risk of default, market price
changes, and illiquidity. A competitive bid process, when practical, will be used to place all
investments.

Statement of Investment Policy

This statement of Investment Policy shall be reviewed and submitted annually to the City
Council.

08/27/13 /S/ Tim Sailsbery
Date Tim Sailsbery
Finance Director/ City Treasurer




City of Willows
Treasurer's Report

Schedule of Cash and Investments

As of June 30, 2013

Pursuant to Government Code Section 53646, listed below is a schedule of Cash and Investments held by the

City of Willows.
Weighted Average

Par Description of Security/ Coupon Maturity Adjusted Yield To Current Market
Financial Institution Rate Date Cost Basis Maturity {Over 12 Mos.)

N/A Petty Cash Held on Hand N/A N/A $ 150.00 N/A $ 150.00

N/A General Checking Account/ N/A N/A $ 948,254,98 N/A $ 948 254.98
Bank of America

N/A Cash Account N/A N/A $ 683.09 N/A $ 683.09
Edward Jones Investments

N/A Local Agency Investment Fund/ 0.24% Var. $2,313,416.63 Var. $ 2,314,048.67
Office of the Treasurer, State of California

N/A Program Income Money Market Account/ 0.08% N/A $ 414,200.90 N/A $  414,200.90
Umpqua Bank

$ 1,107,000.00 Negotiable Certificates of Deposit 0.90-3.15% 12/09/2013- $ 1,107,000.00 1.99% $ 1,112,317.25
Edward Jones Investments-Custodian 6/21/2017

$ 300,000.00 Negotiable Certificates of Deposit 2.00-3.55% 5/6/2014- $ 300,000.00 2.60% $ 307,903.00
Stifel Nicolaus-Custodian 10/15/2015

$ 100,000.00 State of CA Agency Note 3.60% 10/1/2013 $ 99,896.13 3.60% $ 100,598.00
CA State Public Works Board
Stifel Nicolaus-Custodian

$ 150,000.00 US Government Agency Term Notes 1.00% 11/28/2016 $ 150,000.00 1.00% $ 149,119.50

Federal Home Loan Bank ($150,000)
Stifel Nicolaus-Custodian

Total

$5,333,601.73

| certify that this report reflects all Government Agency cash and pooled investments and is in conformity with the
Investment Policy of the City of Willows as stated in the annual investment policy approved by the City Council. A
copy of the investment policy is available at the Office of the Finance Director/City Treasurer. The Investment Program
herein provides sufficient cash flow liquidity to meet the estimated expenditures for the next 180 days.

Submitted:  /S/ Tim Sailsbery Approved:

/S/ Stephen Holsinger

City Treasurer

City Manager

$ 5,347,275.39



August 27, 2013

AGENDA ITEM

6

TO: /%}G/Steve Holsinger, City Manager

FROM: Tim Sailsbery, Finance Director

SUBJECT: Update Service Cost Transfer From Sewer Enterprise Fund to General
Fund

RECOMMENDATION

Approve setting the annual transfer from the Sewer Enterprise Fund to the General Fund at
$77,234 for Cost Allocation of Enterprise Fund services performed by Non-Enterprise Staff
with an effective date of 6/30/13.

SITUATION (or BACKGROUND):

A number of administrative and direct activities are performed by staff members on
behalf of the Sewer Enterprise Fund. Historically, these costs are periodically
calculated and a transfer amount is set for an annual transfer of funds to cover these
costs. For approximately the last 15 years, this annual transfer has been set at
$68,935 per year. An updated review is now in order.

Staff conducted a review of time expended by Non-Sewer Enterprise personnel for the
period from 7/1/12 to 12/31/12 and calculated the cost associated during this period.
The total was then extrapolated to cover a full, fiscal year period, with the resulting cost
totaling $77,233.96.

Staff requests that Council approved the update to the annual transfer of funds from the
Sewer Enterprise Fund to the General Fund.

FINANCIAL CONSIDERATIONS:

Additional cost of $8,299 to the Enterprise Fund with a corresponding $8,299 benefit to
the General Fund.



August 27, 2013

RECOMMENDATION

Approve setting the annual transfer from the Sewer Enterprise Fund to the General Fund at
$77,234 for Cost Allocation of Enterprise Fund services performed by Non-Enterprise Staff
with an effective date of 6/30/13

Respectfully submitted,

Tim Sailsbery
Finance Director

Attachment;

Service Cost Calculation Summary



City of Willows

Schedule of Hours Utilized
Sewer Enterprise Activity
7/1/12-12/31/12

The following represents time expended by non-Sewer Enterprise Fund personnel
(other than Public Works front line staff) on Sewer Enterprise Fund activity for
the period from 7/1/12-12/31/12.

Employee Six Month Personnel Six Month
Hours Cost Rate Cost

Alves 18 S 53.76 $ 967.68
Butler 24 S 43.85 S 1,052.40
Dahl 425 § 60.65 S 2,577.63
Dawley 12 S 50.66 S 607.92
Gridley 355 § 5532 $ 1,963.86
Holsinger 30 $ 87.94 S 2,638.20
Lipski 131 §$ 61.95 S 8,115.45
Mclntyre 47 S 55.07 $§ 2,588.29
Murray 96 $ 27.64 S 2,653.44
Sailsbery 73 §$ 63.73 $ 4,652.29
Spears 53.5 § 87.86 S 4,700.51
Kuwata 415 S 4590 S 1,904.85
Vessels 335 § 52.79 $ 1,768.47
Walter 40 S 60.65 $ 2,426.00
Total S 38,616.98
Extrapolate to Full Year X2

S 77,233.96



