

THE

Oath

OF A

Firefighter


	I do solemnly swear that I will support the laws and ordinances of the City of Willows and the Willows Rural Fire Protection District, and obey all rules and regulations of the Willows Volunteer Fire Department;  obey the commands of my superior officers and fully discharge the duties of a Firefighter to the best of my knowledge and ability,  So Help Me God. 




Revised 10-26-2011



Foreword


	Contained herein are the revised Constitution and By-Laws of the Willows Volunteer Fire Department.   These  By-Laws  were last  printed  in May of 1980,  and have guided this organization over the last 50 years.  It is hoped that this current revision will stand the test of an equal  duration of time.











Constitution and By-Laws
of the
Willows Volunteer Fire Department

ARTICLE I
Title and Object

	SECTION 1.  This organization shall be known as the "WILLOWS VOLUNTEER FIRE DEPARTMENT"
	SECTION 2.   Its object shall be the preservation and protection of property  from and during such fires or other emergencies as may occur in the City of Willows,  Willows Rural Fire Protection District and vicinity.

ARTICLE II
Organization

	Section 1.   The Willows Volunteer Fire Department shall be composed of three combination engine companies hereby constituted shall be limited to eleven members including one Captain,  one First Lieutenant,  one Second Lieutenant.  The officers and personnel of the several companies shall be selected from the members of the Willows Volunteer Fire Department  by the Fire Chiefs at the annual meeting of the Department or as the situation arises.  There will also be a Fire Warden Company,  composed of those members of the above companies in a non-active fire fighting  status.

ARTICLE III
Officers

	SECTION 1.   The Officers of the Department  (besides the Captains and Lieutenants provided in Article II)  shall be President,  Vice President,  Secretary-Treasurer,  Five Trustees,  Property Custodian,  Sergeant at Arms,  and such standing committees as may be deemed necessary for the property transaction of the business of the Department.
	SECTION 2.  The standing committees shall each be  composed of not more than four members  (each member of the Board of Trustees shall act as a chairman of a committee)  shall be as follows:
Committee of Finance
Committee of Membership
Committee of Adjustment
Committee of Sick
Committee of Property

ARTICLE IV
Election and Appointment of Officers
	SECTION 1.  All officers of the Willows Volunteer Fire Department elected shall have had at least two (2) years continuous active service as a member in good standing  of said Fire Department.


	SECTION 2.  Nomination of President,  Vice President,  Secretary-Treasurer,  and Five Trustees shall be made at the regular November meeting,  and reopened at the regular December meeting.  The election by ballot  shall follow immediately after nominations are closed and a majority of all votes cast,  shall elect.  Installation of officers elected shall be held at the following annual meeting of the Willows Volunteer Fire Department.

	SECTION 3.   All officers of the Willows Volunteer Fire Department  elected and appointed shall hold office  for one year or until removed.

	SECTION 4.  The standing committees shall be appointed by the Trustees of the Department  and shall hold office for one year or until removed.

	SECTION 5.  The Sergeant at Arms shall be appointed by the President  for each monthly meeting.

	SECTION 6.  The City Fire Chief,  Officers and other paid firefighters shall be appointed by the City Council of the City of Willows.

	SECTION 7.	The Rural Fire Chief shall be appointed by the Directors of the Willows Rural Fire Protection District.

  
 




ARTICLE V
Duties of Captains and Engine Companies

	SECTION 1.  	It shall be the duty of the Captain of each engine company  to command his/her company and to have control thereof while on duty, parade, and all other occasions.  All orders given by him/her on such occasions shall be implicitly obeyed.
	SECTION 2.   The Captain of the engine company shall obey all orders from the chiefs.
	SECTION 3.  On an alarm of a fire, the Captain of the engine shall proceed by the nearest route to the fire.  Having arrived at the fire, he/she will go forward to report his/her presence and orders received from the Incident Commander.
	SECTION 4.   After receiving orders,  he/she will operate his/her respective company according to orders received  from the Incident Commander.
	SECTION 5.  When the order "Take Up" is issued  by the Incident Commander,  the Captain of the engine company will see that the hose is placed on the engine and prepare to return to the engine house. He/she shall see that the rules for the management of the engine are obeyed.
	SECTION 6. He/she shall report to the Incident Commander all apparatus and equipment  damaged, out of order,  or lost.
	SECTION 7.  Fires that require one engine,  Captains will share like responsibilities.  




ARTICLE VI

	SECTION 1.  It shall be the duty of the Lieutenants of each company to assist the Captains in the discharge of their duties.
	SECTION 2.  In the absence of the Captain,  the First Lieutenant shall assume his/her duties,  and in the absence of both Captain and First Lieutenant,  the Second Lieutenant shall assume charge.
	SECTION 3.  An officer of each engine company shall see that the firefighters sign the roll provided at each engine.
	SECTION 4.  On fires that require one engine, Lieutenants shall share like  responsibilities.


ARTICLE VII
Duties of the Fire Warden Company

	SECTION 1.  Members of the Fire Warden Company will be those members of the other companies who are in a non-active fire fighting status.
	SECTION 2.  It shall be the duty of the Fire Warden Company  to perform non-active fire fighting functions at the direction of the officer in charge.







ARTICLE VIII
Duties of the President and Vice President

	SECTION 1.  It shall be the duty of the President to call all regular and special meetings;  to preside at all meetings;  to preserve order;  to decide all points of order that may arise,  subject to an appeal from his decision to the members of the Department,  but on such an appeal a majority of all members present to reverse his/her decision.
	SECTION 2.  To see that all fines and penalties are properly paid.  In all affairs of the Willows Volunteer Fire Department,  he/she shall exercise a general a general supervision.
	SECTION 3.  To see that each subordinate officer does his/her duty.
	SECTION 4.  To give a casting vote in case of a tie,  and to carry out the constitution  and by-laws of the Department.
	SECTION 5.  The President,  Secretary-Treasurer, or member of the Committee of Finance shall sign all warrants drawn on the Secretary-Treasurer.  A signature of two of the above shall be required on all warrants issued.
	SECTION 6.  It shall be the duties of the Vice President to perform the duties of the President in the case of his/her absence.





ARTICLE IX
Duties of the Secretary-Treasurer

	SECTION 1.  It shall be the duty of the Secretary-Treasurer to keep an accurate record of all the correspondence of the Willows Volunteer Fire Department,  to call the roll,  to record all absentees,  to keep the books and to preserve the records of the Department;  to collect all moneys due the Department and give proper receipt therefor.  He/she shall keep a regular account of all moneys received  and pay same out on the order of the Department when such warrants  are signed by those authorized.  He/she shall render a monthly account  to the Department and present at the February meeting an itemized account of all moneys received and paid out during the preceding year,  showing the balance on hand and accompanied by proper vouchers for all disbursement.  He/she shall also submit his books and official documents for the examination of the Committee of Finance when requested to do so.  He/she shall give each member at least one days notice of any special meetings of the Department,  and shall notify each person elected and furnish him/her with a copy of these by-laws.  He/she shall inform in writing,  any member automatically dropped,  or expelled,  giving reason for same.
	SECTION 2.  The Secretary-Treasurer  will receive no salary until the balance in the Treasury reaches $400.00.  At that time the Secretary-Treasurer  will receive  $4.00 per month per hundred dollar increase in the Treasury.  At no time will the salary exceed $10.00 per month.

ARTICLE X
Duties of Trustees

	SECTION 1.  The Trustees of the Willows Volunteer Department shall meet before the regular meeting of February of each year,  select a Chairperson and appoint the standing committees for the ensuing year.
	SECTION 2.  It shall be the duty of the Trustees of the Willows Volunteer Fire Department to handle the affairs of the Department and see that proper accounting of its business is maintained.
	SECTION 3.  To annually prepare a budget of the estimated expense  of operating said Department for the succeeding year and to file same with the Secretary-Treasurer on or before the first regular meeting of February of each year.
	SECTION 4.  Each trustee to serve as Chairperson of a standing committee.


ARTICLE XI
Duties of Standing Committees

	SECTION 1.  It shall be the duty of the Committee of Finance to examine the books and accounts of the Secretary-Treasurer at least once a year and to report the results of such examination to the Department at its next regular meeting.  To authorize all bills by sign,  before warrants are drawn against the treasury  for their respective amount.


To sanction all amounts of expenditures not previously set up for,  in the annual budget.  To suggest ways and means for obtaining money as the situation arises.
	SECTION 2.  It shall be the duty of the Committee of Membership to examine the application of any person to become a member of the Willows Volunteer Fire Department and shall obtain such information as may be necessary to determine whether the candidate will make a proper member of the Department.  To report their results to the Department at its next regular meeting.  Initiation of new members  will be conducted at the discretion of the membership committee.
	SECTION 3.  It shall be the duty of the Committee of Adjustment to examine such complaints and grievances as may be referred to it by any member of the Willows Volunteer Fire Department pertaining to articles of clothing soiled, damaged,  ruined or destroyed while in the line of duty of protecting from and during fires defined in Article I,  Section 2.  To have full power to adjust such claims and losses as deemed necessary.
	SECTION 4.  It shall be the duty of the Committee of Sick to investigate the well being of any member of the Willows Volunteer Fire Department or family ill or indisposed.  To perform such duties necessary for their comfort and report general conditions at the next regular meeting.
	


SECTION 5.  It shall be the duty of the Committee of Property to have charge of and account for all properties owned by and belonging to the Willows Volunteer Fire Department  either on hand or in possession of members of the Department.  To render a report of same semi-annually.  To suggest items necessary for the Department of members.  To see that badges,  hats,  and all other equipment to be returned by the member on becoming an honorary member,  expulsion,  or voluntary leaving of the Willows Volunteer Fire Department. 
 
ARTICLE XII
Duties of the Sergeant of Arms

	SECTION 1.  It shall be the duty of the Sergeant of Arms of the Willows Volunteer Fire Department to collect all fines from the members of the Department when properly authorized by the President.


ARTICLE XIII
Impeachment of Officers

	SECTION 1.  Any officer of the Willows Volunteer Fire Department for the abuse of his/her authority or misconduct in his/her office,  may be impeached therefor and removed from his/her office  by a vote of two-thirds of the members present at a meeting called for that purpose;  provided that the charge against him/her be made in writing and filed with the Secretary-Treasurer at least fifteen days before any vote shall be taken upon it,  and a copy of said charge shall served upon him/her  by the Secretary-Treasurer at least ten days before the date of the meeting  of the department  at which a vote shall be taken.  The accused shall have a right to present his/her defense at such meeting before the vote is taken.



ARTICLE XIV
Qualification for Membership

	SECTION 1.  Any person living in the City of Willows, the Rural District or adjoining district for a period of at least six (6) months prior to making application for membership, being  between the ages of eighteen and fifty, of good moral character and of physical fitness,  shall be eligible to membership in the Willows Volunteer Fire Department.  All new prospective members will be required to follow policy number 11-001.  Health and Wellness Initiative. (*,**)

*	High School students are not eligible.

**	Candidates over 50 with prior firefighting experience may be considered by the Membership Committee.

	SECTION 2.  Any prospective member who possesses  fire fighting experience of additional qualifications or background,  may have the residency requirement reduced to thirty days by a two-thirds vote of the membership present at a regular monthly meeting.
	SECTION  3.  All newly elected members must qualify with at least eight (8) hours training period under the direction of the Fire Chiefs or their designee before becoming an active member in the Willows Volunteer Fire Department.  

ARTICLE XV
Election of Members

	SECTION 1.  Any member of the department shall have the right to present the application of a candidate for election, and when, on the report of the committee of membership, if favorable, he shall be balloted upon. He/she shall be voted upon by secret ballot and if a 2/3 majority is favorably obtained, he/she shall be elected.
	SECTION 2.  If a candidate is rejected, six (6) months  must elapse before his/her name can again be presented before membership to the Department.
	
ARTICLE XVI
Duties of members

	SECTION 1.  It shall be the duty of all members of the Willows Volunteer Fire Department to obey all commands of their officers while on duty.
	SECTION 2.  It shall be the duty of members  to be at all fires promptly.  Members of the companies shall , at every alarm of fire, assemble at the engine house without delay or go directly to the scene of the fire,  and assist in getting the apparatus and hose in readiness for operation.
	SECTION 3.  It shall be the duty of members to attend all fire drills,  schools of instruction and periods of training when notified by the Fire Chiefs or Secretary.
	SECTION 4.  No member shall be excused from attendance at any regular or special meeting, except for sickness,  absent from the City or District, or absolute necessity.
	SECTION 5.  No member shall appear at meetings,  fire drills, or on duty in a state of intoxication,  nor be guilty of using insulting,  indecent, or improper language or conduct unbecoming a firefighter, or otherwise  bringing disgrace upon the Department,  under penalty of reprimand of expulsion.
	SECTION 6.  When any member leaves the Department, either by expulsion or voluntary,  he/she shall return all equipment belonging to the Willows Volunteer  Fire Department, which he/she has in his/her possession.
	SECTION 7.  All clothing damaged, soiled, ruined or destroyed at fires shall be presented to the Committee of Adjustment within three days from the time of the loss,  to receive  adjustment.
	SECTION 8.  All members shall maintain the minimum standards of qualifications and attendance as outlined by our Volunteer Length of Service Award System. (Attached) Those unable to comply shall be subject to being dropped from the active list of the Department. However, with the consent of both parties may be voted to the honorary list if the member has had at least two years active service.
	SECTION 9.  Any member of the Department leaving the City of Willows or Fire District for a period of thirty days shall notify the Fire Chiefs.
SECTION 10.  No member of the Willows Volunteer Fire Department shall engage in active fire fighting after attaining the age of sixty (60). Should the City and/or District and their insurance underwriters develop a more specific program, it shall supercede the latter.

ARTICLE XVII
Recognition of Twenty-Five  Year Members

	SECTION 1.  Active members of the Willows Volunteer Fire Department in good standing for a period of twenty-five (25) years as shown by existing records will receive recognition in the form of a small firefighter’s badge with a ruby stone to be presented at the annual banquet nearest the anniversary date.


ARTICLE XVIII
Meetings

	SECTION 1.  The regular monthly meetings of the Willows Volunteer Fire Department shall be held on the third Tuesday of each month at 8:00 o'clock P.M.
	SECTION 2.   The annual meeting of the Department shall be held on the third Saturday of January of each year.
	SECTION 3.  All regular and special meetings of the Department shall be held in the City of Willows.

ARTICLE XIX
Amendments

	SECTION 1.  No alteration or amendment shall be made to this constitution and these by-laws unless proposed in writing at a regular meeting which amendment shall then be referred to a special committee  to be appointed by the chair,  which shall report at the next regular  meeting when it may be voted upon and adopted by three-fourths of the members present.

ARTICLE XX
Quorum

	SECTION 1.  Ten (10) members assembled at the time and place of any meeting shall constitute a quorum;  and in all transactions not otherwise provided for herein a majority of those members present shall govern.


ARTICLE XXI
Disbandment

	SECTION 1.  The Willows Volunteer Fire Department shall not be disbanded except by the three-fourths vote of the entire membership at a special meeting to be called for that purpose;  and written notice of such special meeting shall be given to each member at least thirty (30) days prior thereto.
ARTICLE XXII
Rules of order

	SECTION 1.  Only one member shall be entitled  to the floor during the same period of time.
	SECTION 2.  A member desiring the privilege of the floor shall rise and address the chair.
	SECTION 3.  No member shall be allowed to address the meeting until properly recognized by the chair.
	SECTION 4.  No question can come before the Willows Volunteer Fire Department unless properly moved and seconded and declared open for discussion by the chair.
	SECTION 5.  Any member may call for the yeas or nays on any question,  when each member shall be required to answer to his/her name on the roll call unless excused by the chair.
	SECTION 6.  All questions, unless otherwise decided  by the by-laws, shall be decided by a majority of the votes cast.
	SECTION 7.  No member shall speak for more than five minutes on any one subject at any one time,  or more than twice on the same subject,  except by permission of the chair.
	SECTION 8.  When a point of order is raised by any member,  the person having the floor shall take his/her seat until the point is decided by the chair,  when proper, he/she may resume.

	SECTION 9.  When a motion is properly placed before the Department,  it must be disposed of before another can be entertained,  no shall a motion made be subject to more than two amendments.
	SECTION 10.  No subject laid on the table shall be taken up again during the same meeting unless it was understood when thus disposed of.
	SECTION 11.  A motion to reconsider must come from a member who voted with the majority when the action to be reconsidered was taken.
	SECTION 12.  All resolutions offered must be given in writing to the Secretary-Treasurer.
	SECTION 13.  Robert's Rules of Order shall decide all matters of order not covered by these   by-laws.
	SECTION 14.  The order of business at the regular meeting of the Willows Volunteer Fire Department shall be as follows:
	 1.  Flag salute.
	 2.  Appoint Sergeant at Arms.
	 3.  Roll Call.
	 4.  Reading of Minutes of previous meeting.
	 5.  Secretary-Treasurer's Report.
	 6.  Presentation and allowance of bills.
	 7.  Reports of Committees.
	 8.  Unfinished and miscellaneous business.
	 9.  New Business
	10.  Election of candidates for membership
	11.  Election of officers.
	12.  Jack Pot.
	13.  Adjournment.

ARTICLE XXIII
Memorial Wall

SECTION 1. Criteria for Willows Fire Department Memorial:

1:	Any Active member fallen in the line of duty;
2:	Any member of the Willows Fire Department, Willows Volunteer Fire Department or Willows Fire Department Auxiliary with 20 plus years of continuous active service. 

· Willows Fire Department Active Service is define in: Article XIV of the Willows Volunteer Department By-Laws

· Willows Fire Department Auxiliary Active service defined in: Article IV of the Willows Fire Department Auxiliary By Laws 

3:	Time served in the “Warden Company” DOES qualify towards years of service.

4:	Time served on the “Honorary Rolls” DOES NOT qualify toward years of service.  
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