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CITY COUNCIL REGULAR MEETING AGENDA
January 10, 2017
7:00 p.m.

The City of Willows welcomes you to our meetings, which are regularly scheduled for the second and
fourth Tuesdays of each month. Your participation and interest is encouraged and appreciated.

The Brown Act prohibits the Council from taking action on any item not placed on the Agenda in most
cases.

Pursuant to Government Code section 54957.5, all non-confidential writings or documents relating to any
item on this agenda which have been provided to a majority of the City Council, including those received
less than 72 hours prior to the City Council meeting, will be made available for public inspection in the
agenda packet located on the table in the lobby at the Willows Civic Center, 201 North Lassen Street,
Willows, CA, during normal business hours of 8:00 a.m. to 5:00 p.m. weekdays, excluding holidays.
Agendas can also be located on the City’s website at www.cityofwillows.org.

Should any speakers wish to distribute materials, or staff wish to distribute any supplemental materials to
be evaluated in the decision making process of the legislative body at the meeting, ten (10) copies must
be provided to the City Clerk who will distribute them.
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CITY COUNCIL REGULAR MEETING AGENDA
January 10, 2017
7:00 p.m.

1. CALL TO ORDER - 7:00 p.m.

2, PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. CEREMONIAL MATTERS (Proclamations, Recognitions, Awards): None scheduled.

5. PUBLIC COMMENT / WRITTEN COMMUNICATIONS: Members of the public wishing to
address the Council on any item(s) not on the agenda may do so at this time when recognized
by the Mayor/Vice Mayor; however, no formal action will be taken unless a majority consensus
of the Council directs staff to place the item on a future agenda. (Public Comment is
generally restricted to three minutes).

6. SCHEDULED PUBLIC AND/OR STAFF PRESENTATIONS: None scheduled.

7. CONSENT AGENDA: Consent items are considered to be routine by the City Council and will
be enacted in one motion. There will be no separate discussion on these items unless a
Councilperson requests, in which event the item will be removed from the consent agenda. It
is recommended that the Council:

a) Consider approval of general checking, payroll & direct deposit check registers.
b) Consider approval of Minutes of the Regular City Council Meeting held on November 22, 2016.
c) Consider approval of Minutes of the Regular City Council Meeting held on December 13, 2016.

Comments from the public are welcome. The Mayor will allow an opportunity for comments
related to Public Hearings and each action item on the agenda. Please limit comments to
three minutes per topic, and one comment per person per topic. Once comments conclude,
please allow the Council the opportunity to continue its consideration of the item without
interruption.
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8. PUBLIC HEARINGS:

a) Conduct a public hearing regarding the 2016/17 Appropriation Limit for the City of Willows and
upon conclusion, adopt a resolution establishing said limit.

b) Conduct a public hearing, and upon conclusion, consider adoption of a resolution overturning a
Planning Commission decision to require undergrounding of utilities per Condition #38 of the
final Conditions of Approval for the Northern Valley Indian Health new administration building
project located at 257 North Butte Street.

9. ORDINANCES: None

10. REGULAR BUSINESS AGENDA /ITEMS REQUIRING COUNCIL ACTION:

a) By motion, consider 1) approving a Community Development Technician position and classify
the position as a Confidential Employee of the City; 2) establish the salary scale at $3930-
$4778/month; 3) approve the job description and authorize the Interim City Manager to fill the
position; and 4) authorize the Interim City Manager to begin negotiations with Glenn County
Building & Planning Department for part-time inspection services.

11.COUNCIL/STAFF REPORTS/COMMENTS: Brief reports by members of the Administrative Staff
and the Council regarding correspondence, events and/or meetings attended, and upcoming
meetings/events. Reports shall be limited to City business and shall not request or lead to action
by the Council at this meeting. Any request that requires Council action will be set by the Council
for a future agenda or referred to staff.

a) Staff Comments/Reports

b) City Council Comments/Reports

12. EXECUTIVE SESSION: None

13. ADJOURNMENT:

CERTIFICATION: Pursuant to Government Code §54954.2 (a), the agenda for this meeting was properly posted
on or before January 6, 2017.

A complete agenda packet, including staff reports and back-up information, is available for public inspection during normal work hours at
City Hall or the Willows Public Library at 201 North Lassen Street in Willows or on the City’s website at www.cityofwillows.org.

In compliance with the Americans with Disabilities Act, the City of Willows will make available to members of the public any special
assistance necessary to participate in this meeting. The public should contact the City Clerk’s office at 934-7041 to make such a request.
Notification 72 hours prior to the meeting will enable the City to make reasonable arrangements to ensure accessibility to this meeting.

The City of Willows is an Equal Opportunity Provider

THE CITY OF WILLOWS IS AN EQUAL OPPORTUNITY PROVIDER AND EMPLOYER 3






Period

12/8/2016 TO 1/4/2017
General Checking 34278 TO 34324
Payroll Direct Deposit 207952 TO 208028
Payroll Checks 36504 TO 36536
APPROVAL DATE 1/10/2017

Approved




REPQORT. :
RUN, ...:
Run By.:
Check
Number
034278
034279
034280
034281
034282
034283
034284
034285‘
034286
034287
034288
034289
034299
034291
034292
034293

034294

034295
034296

034297

034298
034299
034300

034301

Dec 07 16 Wednesday

Dec 07 16 Time: 15:51

JANE COLLINS

Check
Date

12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16-
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16
12/08/16

12/08/16

12/08/16
12/08/16

12/08/16

12/08/16
12/08/16
12/08/16

12/08/16

Vendor
Numbexr

BARO3
CcoM1é
COM19
COR0O0
CORlé
EVEQO
GANO1
HUNOQO
INKO1
INT16
ITFOL
KNIO03
MJBOL1
O'ROL

SWROL

THO00
TRUOO

UNIO02

UsB02
USB04
WILHD

WILHEI

CITY OF WILLOWS

Cash Disbursement Detail Report

Check Listing for 12-16 Bank Account.: 1045

AMERIPRIDE UNIFORM SVCS.
BAKER & TAYLOR BOOKS
BARNES & NOBLE

COMCAST CABLE

COMPRESSED AIR SPECIALTIE
CORNING FORD MERCURY
CORDICO PSYCHOLOGICAL COR
EVERGREEN NOTE SERVICING
GANDY-STALEY OIL CO.

HUNT & JEPPSON ATTORNEYS
THE INKWELL

INTERSTATE BATTERY SYSTEM
INDUSTRIAL TRUCK & FARM
KNIFE RIVER CONSTRUCTION
MJB WELDING SUPPLY, INC,.
O'REILLY AUTQ PARTS

SWRCE FEES

Check Total..........:
THOMAS HYDRAULIC AND
TRUE BLUE PROPANE

UNIFORMS, TUXEDOS & MORE

Check Total...... P

US BANK

U.S. BANK CORPORATE PAYME
WILLOWS HARDWARE, INC.

WILLOWS ACE HARDWARE

Cash Account Total......:

Total Disbursements.....:

Cash Account Total......:

Gross Discount Net
Amount Amount Amount:
""""" sa077 .00 340.77
166.56 .00 166.56
114.59 .00 114 .59
55.15 -00 §5.15
113.76 -00 113.76
187.50 .00 157.50
800.00 .00 800.00
45.00 .00 45,00
4753.,23 .00 4753.23
1710.00 .00 1710.00
260.97 .00 260.97
121.42 .00 121.42
411.40 .00 411.40
107.18 .00 107.18
36.00 .00 36.00
304.28 00 304.28
6437.00 .00 6437.00
2088.00 .00 2088.00
""" 8525.00 .00 8525.00
14.64 .00 14.64
12.53 .00 12.53
473.26 .00 473.26
473.26 (1] 473 .26
""" sa6.52 - .00 se6.52
871.92 o0 871,92
4477.93 a0 4477.93
242,08 00 242.08
81.48 Qo 81.48
24669.91 0o 24669.91
T aaees.sr | Lo0 | 24663.91
et e
.00 .00 oo

B61206

761075

3362390

B61207

30704

144170

1580

B61206

B61206

2016-11

B61206

30046844

B61206

175970

1148733

B61206

WD01174B6
WD0121914

383984

1929

149366
149387

8575073

B61207

B61206

B61206
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ID #: PY-DP
CTL.: WIL

Payment Information----------

Description

wnFORMS FD
NEW PRINT MAT. LIBRARY
BOCKS

INTERNET LIBRARY 12/03/16
KUNKLE VALVE CERTIFICATTIO
VEHICLE SERVICE
PRE-EMPLOYMENT EVALUATION
NOTE SERVICING NOV 2016
NOVEMBER STMT PER ATTACHE
GENERAL PUBLIC AGENCY NOV
NOVEMBER STMT PER ARTACHE
BATTERY

NOVEMBER STMT PER ATTACHE
WET PATCH

CYLINDER RENTAL NOV 2016
NOVEMBER STMT PER ATTACHE

ANNUAL PERMIT WILLOWS WAS
ANNUAL PERMIT CITY OF WIL

ENGINE REPAIR
FILL PROPANE BOTTLES/TANK

UNIFORM
UNIFORM

EQUIP., LEASE 11/20-12/20/
NOVEMBER STMT PER ATTACHE
NOVEMBER STMT PER ATTACHE

NOVEMBER STMT PER ATTACHE



REPORT. :
RUN. ..
Run By, :
Check
Number
034302
034303
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034305
034306
034307
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034310
034312
034312

034313

034314
034315
034316
034317
034318
034319
034320
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034323

034324

Dec 16 16
Dec 16 16

Friday

Time:

JANE COLLINS

Check
Date

12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16

12/16/16

12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16
12/16/16

12/16/16

Vendox.
Numbex

Ao
AIROO
ALE02
ATTOL
BAT0Q
CALO4
CIT06
CoMlée
COoM19
DAWOO
GLE23

HELO1

HUNO1
MATOL
NOR18
NOR43
PGEO1
SEVO00
SPPOO
THROO
TIMOO
VERO2

WILl4

10:45

CITY OF WILLOWS

cash Disbursement Detall Report

Check Listing for 12-16§ Bank Account.: 1045

ACME RIGGING & SUPPLY COM
AIRGAS NCN

ALERE TOXICOLOGY SERVICES
A.T.& T.

BATTERIES + BULBS
CALTFORNIA DEPT. OF JUSTI
CITY OF ORLAND

COMCAST CABLE

COMPRESSED AIR SPECIALTIE
CLAY DAWLEY

GLENN CO. PLANNING & PUB.

HELENA CHEMICAL COMPANY

Check Total..........:
HUNT & SONS, INC.

MATSON & ISOM TECHNOLOGY
NORTHERN CALIF. GLOVES
ACCESS

PG & E

SEVERN TRENT ENVIRONMENTA
SPP FUND MASTER TENANT, L
3CORE

TIMIOS TITLE, A CALIFORNI
VERIZON WIRELESS

WILLOWS FIRSTCARE INC.

Cash Account Total......:

Total Disbursements.....:

Cash Account Total,.....:

Gross Discount Net
Amount Amoun Amount
""""" 361.12 .00 361.12
128.16 .00 128.16
82.50 .00 82,50
35.14 .00 35.14
46.05 .00 46.05
64.00 .00 64.00
17223,66 .00 17223.66
52,66 .00 52.66
163.00 .00 163.00
116.80 .00 118.80
176.82 .00 176.82
1297.65 .00 1297.65
2163.01 .00 2163.01
‘‘‘‘ sco.e6 .00 34s
56.83 00 56.83
2480.00 .00 2480.00
90.41 .00 90.41
24.73 .00 24.73
25.74 .00 25.74
50589.58 .00 50589.58
6450.48 .00 6450.48
1020.00 .00 1020.00
400.00 .00 400.00
§22.44 .00 522.44
75.00
83647.78 00 83647.78
83647.7 .00 83647.78
.00 .00 .00

2821958

57987044

L091580

B61215

384103

202366

125

B61215

30750

B61215

RD959288

98318473
98318474

543776

56828

195552

1753947

B61215

15311

140873895

2035

132371

B61215

B61215
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payment Information----------

Description

#l6 SWEDPER REPATR
OXYGEN

DRUG TESTS

TELEPHONE EXP. EC LIBRARY
BATTERY

FINGERPRINTS

CONT.SERV. LIBRARY OCT-DE
INTERNET PD 12/7/16-1/6/1
KUNKLE VALVE CERTIFICATIO
MILEAGE

OIL SPRAYING -

CHEMICALS
CHEMICALS

CARDLOCK PD NOV 2016
MANAGED PARTNER AGREEMENT
GLOVES

SHREDDING SERVICES NOV 20
P.G. & E. 1600 S TEHHAMA
WILLOWS OPERATION DEC 201
SOLAR ELECTRICITY NOV 201
EDA SUPRORT NOV 2016
PRELIMINARY REPORT
TELEPHONE EXP.10/27-11/26

EMPLOYMENT PHYSICAL



MINUTES OF THE WILLOWS CITY COUNCIL
REGULAR MEETING HELD November 22, 2016

1. Mayor Hansen called the meeting to order at 7:00 p.m.
2 PLEDGE OF ALLEGIANCE: Council Member Domenighini led the Pledge of
Allegiance.

3. ROLL CALL:

Present: Council Members Mello, Domenighini, Williams & Mayor Hansen.
Absent:  Yoder

4. Consent Agenda:
M/S - Williams/Domenighini to approve the Consent Agenda as presented. The
motion unanimously passed 4/0, and the following items were approved/adopted:

a) Approval of General Checking (34153-34224), Payroll (36464-36488) and Direct
Deposit Check Registers (Z07874-Z07915).

b) Approval of the Minutes of the Regular City Council Meeting held on October 25,
2016.

¢) Approval of the Minutes of the Regular City Council Meeting held on November
8, 2016.

5. Installation of Officers:

a)  Pursuant to Election Code Section 10265, City Clerk Natalie Butler administered
the Oath of Office to newly-elected Council Member Kerri Warren and re-
elected Council Members Larry Mello and Gary Hansen. Upon conclusion of
the Oath, Mayor Hansen called for a brief recess to transition the outgoing and
incoming Council Member.

6. Ceremonial matters:

a) Mayor Hansen read a Proclamation declaring December 7, 2016 as “Pearl
Harbor Remembrance Day” and “World War II 75 Year Commemoration Day”
and he presented the Proclamation to Barbara LaDoucer of the American Legion
Auxiliary.

7. Public Comment:

e Police Chief Jason Dahl introduced Lieutenant Tyler Eccles to the City Council.
Lieutenant Eccles is the new California Highway Patrol Commander for the Willows
Command Center.

8. Public Hearings:

a) Consider extending the validity of an Urgency Ordinance Regulating Medical Marijuana
in the City of Willows.
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Interim City Manager Wayne Peabody presented the staff report to the Council. In January of
2016, the City Council adopted an Urgency Ordinance regulating medical marijuana within the
City of Willows. The urgency Ordinance was adopted in order to meet the March 1, 2016
deadline to preserve the City’s right to regulate medical marijuana. The Urgency Ordinance
would only be in effect for 45 days from the day of enactment, however Government Code
Section 65858(a) permitted the City to extend the Ordinance for an additional 10 months and 15
days, and on February 23, 2016, the City Council adopted a Resolution extending the Urgency
Ordinance until January 25, 2017.

Additionally, the same Government Code cited above also permits the extension of the Urgency
Ordinance for a total of 22 months and 15 days beyond the original expiration date of the
Ordinance; In other words, for an additional year beyond the current January 25, 2017
expiration. Extending this Ordinance for an additional year will give the City time to review the
new California laws pertaining to marijuana and will allow the Council an opportunity to come
up with their own plan.

Government Code Section 65090 requires publication and a public hearing to be held in order to
adopt a Resolution to extend the period of validity of the Urgency Ordinance. Publication was
completed and this matter is now before the Council to conduct the Public Hearing and consider
adoption of the Resolution to extend the Urgency Ordinance.

Mayor Hansen opened the Public Hearing at 7:27 p.m. Bob Griffith, Willows Resident, Planning
Commissioner and Library Board Trustee, spoke during the Public Hearing and stated that he is
in support of the extension and that he recommends that the Council adopt the Resolution before
them. Doug Ross, Willows Resident, stated that from the passage of the 1996 State Law to the
2016 State Law, there has been twenty years of confusion. As he recalls, the Arcata California,
Police Chief was the first to step into the void of the public being universally informed — which
was approximately 33MM Californians — as to where the different agencies and different
branches of government stood. He stated that he advocates that the people have a reasonable
expectation of the Federal, State, County and City of what the relationship is between the DEA
stand to continue the prohibition and the States’ Right issue. Mr. Ross stated that as a journalist,
he has to meet a deadline twice a week and therefore he doesn’t believe it is unreasonable that
some entity in the United States to meet a deadline that clarifies to all citizens in the State of
California what their reasonable expectation is if they decide to smoke recreational marijuana,
rather than it becoming a protracted scenario within the court system between Federal, State and
Local laws to prevent another twenty years of confusion and uneven application of the law.
Hearing no further comments, Mayor Hansen closed the Public Hearing at 7:27 p.m.

M/S — Williams/Mello to adopt a Resolution extending Ordinance Number 719-2016 for an
additional year. The motion unanimously passed 4/0 with Council Member Yoder being absent.

9, Ordinances: None

10. Regular Business Items:

a) Consider adoption of a Resolution assigning the typical days, times and locations for
the City of Willows Library Board of Trustees meetings:
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On October 11, 2016 the City Council adopted a new ordinance which became effective on
November 10 that requires the Council to establish days, times and frequency of meetings of
the Willows Library Board of Trustees by Resolution of the City Council. The previous
ordinance specified that the Library Board shall meet at least once per month. The Library
Board had requested that the Council adopt a Resolution to allow the Library Board of
Trustees to meet at 11:00 a.m. on the second Thursday of every other month, rather than
once each month. The locations of the meetings will rotate between the Willows Library
and the Bayliss & Elk Creek Branches. Staff is requesting that the Council adopts the
resolution presented to them.

M/S — Mello/Williams to adopt a Resolution assigning the typical days, times and locations
for City of Willows Library Board of Trustees Meeting in accordance with the Willows
Municipal Code, Title II, Section 2.70.020 of Chapter 2.70. All ayes and the motion
unanimously passed 4/0, with Council Member Yoder being absent.

b) Consider approving a part-time Administrative Support Position, appropriate $7,000
from the General Fund for the position, approve the Job Description and authorize
the City Manager to advertise and fill the position:

Recently the Administrative Department within the City of Willows has experienced an
unusual amount of absences and it is expected to continue. While existing Staff has been
able to cover for the most part, it is becoming increasingly difficult to manage the workload.

As the periodic absences are expected to continue, Interim City Manager, Wayne Peabody,
is requesting additional help with the administrative/citizen services functions for the City.
An administrative support position of up to 19 hours per week to assist with agendas,
minutes, records maintenance, counter & customer service assistance, and filing will allow
the various other administrative functions of the City to flow more efficiently. The position
is being requested for the balance of the 2016-17 fiscal year, and will be reviewed for
possible extension at the time of submittal of the 2017-18 Budget.

Council discussion ensued and while all Council Members were in agreement that there is
virtually a skeleton crew in the Administration division of City Hall, there was some
discussion of the $12.00/hour wage and whether that wage would garner qualified
applicants. Although Council Member Warren agreed that the wage may not be sufficient,
she also pointed out that if the wage were to be increased beyond the $12.00 per hour, it
would essentially mean that the chosen applicant would have to reduce the number of hours
they could work in order to stay within the $7000 allocation for the position. The Council
believes that the City Manager could be given some flexibility with the wage, depending on
the qualifications of the chosen applicant.

M/S — Williams/Mello to approve a part-time Administrative Support position, approve the
job description, appropriate $7000 from the General Fund for the position (301.050), and to
authorize the Interim City Manager to advertise and fill the positon and to adjust the hourly
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rate at his discretion, but not to exceed the $7000 allocation for the position. All ayes and
the motion unanimously passed 4/0, with Council Member Yoder absent.

11.  Reports by Council & Staff:
a) Staff:

e ICM Peabody reminded the Council that City Hall would be closed this
Thursday & Friday for the Thanksgiving Holiday.

b) Council:

e Council Member Williams reported that he attended the Veterans’ Day Memorial
Service and also attended the most recent Transit and Transportation meetings.
He also announced that his son just graduated the CHP Academy and has been
stationed in Garberville.

e Council Member Warren thanked ICM Peabody for the Boss’s Dinner that she
recently attended at the Fire Department.

e Mayor Hansen reported that he attended the most recent Transit and
Transportation meetings and he also the Regional Waste Management Meeting.
He gave the Council a brief update on the status of the County Landfill closure.

12.  Adjournment: Mayor Hansen adjourned the meeting at 7:47 p.m.

Dated: November 22, 2016

Natalie Butler, Minute Clerk

The City of Willows is an Equal Opportunity Provider
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MINUTES OF THE WILLOWS CITY COUNCIL
REGULAR MEETING HELD DECEMBER 13, 2016

1. Mayor Hansen called the meeting to order at 7:00 p.m.

2. PLEDGE OF ALLEGIANCE: Former City of Willows Mayor and City Council
Member, Vince Holvik, led the Pledge of Allegiance.

3. ROLL CALL:

Present: Council Members Williams, Warren, Mello, Vice Mayor Yoder & Mayor
Hansen.
Absent: None

4. Ceremonial Matters:

a) Mayor Hansen introduced the agenda item. Recreation Director Carol Lemenager
gave a brief history of this year’s fundraisers for the City Pool and then made a
presentation of five (5) plaques to “Bronze Sponsors” who donated $1000 or more to
the City Pool for 2016. Mayor Hansen thanked all who donated for their effort and
support.

5. Public Comment/Written Communications:  Vince Holvik announced the
retirement of Director Jack Cavier from the Glenn County Mosquito and Vector
Control District after 41+ years of service. He will be retiring December 31, 2016,
Effective January 2, 2017, there should be a new director.

6. Consent Agenda:
M/S - Yoder/Warren to approve the Consent Agenda as presented. The motion
unanimously passed 5/0, and the following items were approved/adopted:

a) Approval of General Checking (34225-34277), Payroll (36489-36503) and Direct
Deposit Check Registers (Z07916-707953).

7. Public Hearings: None
8. Ordinances: None
9. Regular Business:

a) City Manager Evaluation: 1) Review and discuss and by consensus, approve a City
Manager Performance Evaluation form and 2) Confirm the date for the Interim City
Manager’s Evaluation for February 28, 2017,

Interim City Manager, Wayne Peabody, presented the agenda item along with
attachments A, B and C of various styles of evaluation forms. 1) Discussion ensued
among the Council members and the consensus was to use the Attachment C
evaluation form and this form to be provided to the Mayor to begin the evaluation
process. 2) Per consensus of the Council the date of February 28, 2017 for the
Interim City Manager’s Evaluation was confirmed.
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b) Consider appointments to various committees, commissions, and/or panels for 2017.

Interim City Manager Wayne Peabody presented the agenda item. Consensus of the
City Council for appointments to the various committees, commissions, and/or

panels for 2017 are as follows:

COMMITTEE
Airport Land Use Committee
Glenn County Waste Management Regional Agency

Transit Committee

Transportation Commission

LAFCO

(Term is four years)

City Select Committee

Countywide Mosquito & Vector Committee
Finance Committee

GCID Voting Delegate

League Legislative Delegate

Library Board

3CORE (Formerly known as Tri-Counties Economic

Development Committee)
CDBG Loan Committee

Public Safety (Police & Fire) Committee

City & Counties Economic Development Steering
Committee

MEMBER(S)
Mayor

Mello

Williams (Alternate)
Hansen

Williams

Yoder (Alternate)
Hansen

Williams (Alternate)
Warren

Yoder (Alternate)
Mayor

Mayor

Warren

Williams

Mayor

Mayor

Mello

Warren

Yoder (Alternate)
Yoder

Mello

Hansen

Yoder

Williams (Alternate)
Hansen

Williams

Yoder (Alternate)

¢) Receive nomination, and by motion, appoint a Mayor for 2017.

A brief discussion ensued concerning rules of order regarding the nomination
process among the Council and staff. Council Member Williams then nominated
Vice Mayor Yoder for Mayor. Vice Mayor Yoder nominated Mayor Hansen for
mayor. Vice Mayor Yoder moved the nominations for Mayor be closed. Council

Member Warren seconded the motion.

Council Member Mellow moved to have Gary Hansen continue as Mayor for year
2017. Discussion ensued and it was stated that since Gary Hansen and Jim Yoder
had both been nominated to serve as Mayor for 2017, that a second to the motion
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10.

11.

Willows City Council Meeting Minutes

d)
€)

a)

b)

was not needed. A roll-call vote was taken on the motion to nominate Gary Hansen
to serve as Mayor for 2017. The motion passed 4 — 1 with Council Member Warren
being the dissenting vote.

Receive nominations, and by motion, appoint a Vice Mayor for 2017.

Vice Mayor Yoder nominated Council Member Warren for Vice Mayor. Council
Member Mello nominated Council Member Williams for Vice Mayor. Vice Mayor
Yoder moved to close the nominations. Mayor Hansen called for a roll call vote and
following the order of the nominations. Nomination of Council Member Warren to
serve as Vice Mayor in 2017 was unanimously passed 5 — 0 in a roll call vote.

Reports by Council & Staff:

Staff:

¢ None

e Council Member Warren stated she attended the Christmas tree lighting and
parade. Attendance for the event was large.

e Council Member Mello reported that he attended the holiday concert and it was
very good. One Willows High School student, Manuel Medina, played the piano
and was outstanding.

e Vice Mayor Yoder stated that Recreation Director, Carol Lemenager, was doing
an outstanding job with the fund raisers but he would like to get together with
her and maybe come up with some different ideas for recognition of the
sponsorship levels, citing as an example, the stadiums that are named after the
sponsors. Recreation Director Lemenager stated she would like very much to
discuss new ideas. Council Member Warren stated she would also like to be
involved in the discussion. The other Council members were in agreement with
the idea. Council Member Williams thanked the people who donate to the pool.

e Council Member Williams stated he did not have any new news that was city
related as he was out of town during the Christmas tree lighting event due to his
son getting married. Council Member Williams also wished everyone a Merry
Christmas and a Happy New Year.

e Mayor Hansen stated he attended the craft fair. It was well attended. Mayor
Hansen would like to thank the Public Works Director Steve Soeth and the
Public Works team in regards to the leaf pickup and removal program stating
they are doing a fantastic job. Mayor Hansen also announced that the Willows
Museum is having its annual Christmas open house December 15, 2016 from 5
— 7 pm. The “Better than last year Band” and the Mennonite choir will be
performing. Mayor Hansen wished everyone a Merry Christmas and a happy
new year.

Adjournment: Mayor Hansen adjourned the meeting at 7:48 p.m.
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Dated: December 13, 2016

Maria Ehorn, Minute Clerk

The City of Willows is an Equal Opportunity Provider
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January 10, 2017

AGENDA ITEM
TO: Willows City Council and Wayne Peabody, Interim City Mangager
FROM: Tim Sailsbery, Finance Director

SUBJECT: 2016/17 Appropriation Limit

RECOMMENDATION

Conduct a Public Hearing regarding the 2016/2017 Appropriation Limit for the City of Willows
and adopt resolution establishing said limit.

SITUATION (or BACKGROUND):

The City is required to establish its appropriations limit annually by Council resolution.
The appropriation limitation imposed by Propositions 4 and 111 creates a restriction on
the amount of revenue that can be appropriated in any fiscal year. The limit is based
on the actual appropriations during the 1978-79 fiscal year and is increased each year
using the growth of population and inflation. Not all revenues are restricted by the limit,
only those that are designated as “proceeds of taxes” are included.

The City’s appropriation limit for fiscal year 2016/17 is $9,277,212. With qualified
proceeds of taxes $3,093,290 for the year, the City is $6,183,922 under the limit. The
City Auditor has applied testing procedures to the worksheets.

FINANCIAL CONSIDERATIONS:

No direct financial consideration as the City is below the Appropriation Limit for
2016/17.

NOTIFICATION

Notice of Public Hearing published in local newspaper



January 10, 2017

ALTERNATE ACTIONS

1. Adopt by Resolution

2. Request additional information from staff
3. Reject staff recommendation and/or direct item to be returned at later date.
RECOMMENDATION

Conduct a Public Hearing regarding the 2016/2017 Appropriation Limit for the City of Willows
and adopt resolution establishing said limit.

Respectfully_submitted,

Tim Sailsbery
Finance Director

Attachment:
Resolution
City of Willows Appropriations Limit Worksheets-Fiscal Year 2016/17



RESOLUTION NO. XX-2017

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILLOWS
ESTABLISHING 2016/2017 APPROPRIATION LIMIT

WHEREAS, Proposition 4 which was on the ballot at a special election
held on November 6, 1979, added Article XIII B to the Constitution to place various
limitations on the fiscal powers of local government; and

WHEREAS, Proposition 111 amended Article XIII B requiring the city to
choose adjustment factors annually; and

WHEREAS, the adjustment factors used to determine the 2016/17
appropriation limit are the California per capita income increase and county population
growth.

NOW, THEREFORE, BE IT RESOLVED that the City of Willows’
2016/17 Appropriation Limit is $9,277,212.

PASSED AND ADOPTED by the City Council of the City of Willows
this 10th day of January, 2017, by the following roll call vote:

AYES:
NOES:
ABSENT:
ABSTAIN:
APPROVED:

Gary Hansen, Mayor

ATTEST:

NATALIE BUTLER, City Clerk



]

"

CITY OF WILLOWS
APPROPRIATIONS LIMIT WORKSHEETS
FISCAL YEAR 2016/2017



ROY R. SEILER
CERTIFIED PUBLIC ACCOUNTANT

201 C. North Tehama Phone: 530-934-8841

Willows, CA 95988 Fax: 530-934-8849
E mail: Roy.Seiler@yahoo.com

Independent Accountant’s Report on Agreed Upon Procedures
Applied to Appropriations Limit Worksheets

City Council
City of Willows, California

I have applied the procedures enumerated below to the accompanying Appropriations Limit
Worksheets No.1 through No.7 for the City of Willows, California (City) for the 2016/2017
fiscal year. These procedures, which were agreed to by the City and the League of California
Cities (as presented in the League publication entitled Article XIIIB Appropriations limitation
Uniform Guidelines) were performed solely to assist the City in meeting the requirements of
Section 1.5 of Article XIIIB of the California Constitution.

This engagement to apply agreed-upon procedures was performed in accordance with standards
established by the American Institute of Certified Public Accountants. The sufficiency of the
procedures is solely the responsibility of the specified users of the report. Consequently, I make
no representation regarding the sufficiency of the procedures described below either for the
purpose for which this report has been requested or for any other purpose.

The procedures performed and my findings were as follows:

1. I obtained completed worksheets No. 1 through No. 7 and compared the limit and annual

adjustment factors included in those worksheets to the limit and annual adjustment
factors that were adopted by resolution of the City Council. I also compared the

population and inflation options included in the aforementioned worksheets to those that
were selected by a recorded vote of the City Council.

Finding: No exceptions were noted as a result of the procedures.

2. For the accompanying Appropriations Limit worksheet No. 6, I added line A of last’s

year’s limit, to line E, total adjustments, and compared the resulting amount to line F, this

year’s limit.

Finding: No exceptions were noted as a result of the procedures.



3 I compared the current information presented in the accompanying Appropriations Limit
worksheet No. 6 to the prior year appropriation limit adopted by the City Council for the

prior year.
Finding: No exceptions were noted as a result of the procedures.
4. I compared the prior year appropriations limit presented in the accompanying

Appropriations Limit worksheet No. 6 to the prior year appropriations limit adopted by
the City Council for the prior year.

Finding: No exceptions were noted as a result of the procedures.

I was not engaged to, and did not, perform an audit, the objective of which would be the
expression of an opinion on the accompanying Appropriations Limit worksheets No. 1 through
No. 7. Accordingly, I do not express such an opinion. Had I performed additional procedures,
other matters might have come to my attention that would have been reported to you. No
procedures have been performed with respect to the determination of the appropriation limit for
the base year, as defined by the League publication entitled Article XIIIB Appropriations
Limitation Uniform Guidelines.

This report is intended solely for the information of the City of Willows Council and
management and is not intended to be and should not be used by anyone other than those
specified parties.

P

Roy R. Seiler,
Certified Public Accountant

December 20, 2016



CITY OF WILLOWS
FISCAL YEAR 2016-2017

APPROPRIATIONS LIMIT GUIDELINES

USERS FEES VERSUS COSTS (Enterprise Funds)

WORKSHEET #1
BUDGET X ACTUAL

A. COSTS REASONABLY BORNE

B. FEES:

FEE REVENUE

C. AMOUNT FEE EXCEEDS COST
(i.e., TAX PROCEEDS)

D. AMOUNT OF FEE REVENUE
GREATER THAN COST

E. Use the results to complete
Worksheet #2

Program Areas

Water Sewer Sewer TOTAL
industries
7,692 | 1,937,200 | | 1,844,892 |
6,000 1,649,000 1,655,000
| 6,000 | 1,649,000 | | 1,656,000 |
| (1,692)] (288,200)| 0| (289,892)|
| | | | (289,892)|




CITY OF WILLOWS
FISCAL YEAR 2016-2017

APPROPRIATIONS LIMIT GUIDELINES

CALCULATION OF PROCEEDS OF TAXES

WORKSHEET #2
BUDGET X ACTUAL
PROCEEDS NON-PROCEEDS

REVENUES OF TAXES OF TAXES TOTAL
TAXES:
PROPERTY TAX 702,566 | 702,566
SALES & USE TAX 1,236,000 | 1,236,000
BUSINESS LICENSE TAX 22500 | 22,500
UTILITY USERS TAX 0
TRANSIENT OCCUPANCY TAX 585,000 585,000
SPECIAL POLICE OR FIRE 13,500 13,500
ADMISSIONS TAX 0
PARKINGTAX 0
OTHER TAXES 0
FROM STATE:
MOTOR VEHICLE IN LIEU 505,000 | - 505,000
TRAILER COACH IN LIEU o ; 0
OFF-HIGHWAY VEHICLES o 0
GASOLINE TAX 133,356 133,356
TRANSPORTATION i é-*s 67,271 67,271
CIGARETTE TAX o 0
HOMEOWNERS' RELIEF TAX 7434 ' 7,434
WILLIAMSON OPEN SPACE o - 0
TIDELANDS TRUST e ' 0
POST REIMBURSEMENTS . 7,618 7,618
REPEALED SUBVENTIONS: o 0

LIQUOR LICENSE TAX . - 0

HIGHWAY CARRIERS , . 0
FINANCIAL AID TO LOCALS i 0
BUSINESS INVENTORY e 0
LIBRARY GRANTS 50,000 50,000
REAL PROP TRANSFER TAX 10,000 10,000
OTHER 111,841 111,841




APPROPRIATIONS LIMIT GUIDELINES

WORKSHEET # 2
CONTINUED

OTHER GOVERNMENTS:
COUNTY LIBRARY ALLOCATION
COMMUNITY DEVELOPMENT
HOUSING

DISASTER RELIEF

OTHER

LOCALLY RAISED:

SPECIAL BEN ASSESSMENTS
LICENSES AND PERMITS
BUSINESS LICENSES
FRANCHISE FEES
DEVELOPMENT FEES

RENTS, ROYALTIES, PENALTIES
FINES AND FORFEITURES
CHARGES FOR SERVICES

USER FEES (From Worksheet # 1)
OTHER MISC.

SUB-TOTAL ( For Worksheet # 3)

INTEREST EARNINGS

(From Worksheet # 3)

TOTAL REVENUE
(use for worksheet #4)

RESERVE WITHDRAWALS

TOTAL OF THESE FUNDS

OTHER FUNDS NOT INCLUDED

GRAND TOTAL

65,659 65,659

2,501,000 2,501,000

0

0

49,784 49,784

10,170 10,170

60,300 60,300

0

170,000 170,000

1,500 1,500

20,000 20,000

21,500 21,500

192,170 192,170

1,655,000 1,655,000

5,000 5,000
3,082,000 | 5,122,169 | 8,204,169 |
11,270 | 18,730 | 30,000 |

3,093,270 | 5,140,899 8,234,169
3,093,270 | 5,140,899 | 8,234,169 |
| [ 0]
3,093,270 | 5,140,899 | 8,234,169 |




CITY OF WILLOWS
FISCAL YEAR 2016-2017

APPROPRIATIONS LIMIT GUIDELINES
INTEREST EARNINGS PRODUCED BY TAXES

WORKSHEET #3

A. TAX PROCEEDS NOT INCLUDING INTEREST
B. MINUS EXCLUSIONS

C. NET INVESTED TAXES

D. TOTAL REVENUES NOT INCLUDIING INTEREST

E. TAX PROCEEDS AS A
PERCENT OF BUDGET

F. INTEREST EARNINGS

G. AMOUNT OF INTEREST
EARNED FROM TAXES

H. AMOUNT OF INTEREST
EARNED FROM NON-TAXES

AMOUNT SOURCES
3,082,000 | (WORKSHEET #2)
0 | (WORKSHEET #7)
3,082,000 | (A-B)
8,204,169 | (WORKSHEET #2)
37.57%)
30,000 |
11,270 | (E'F)
18,730 | (F-G}




CITY OF WILLOWS
FISCAL 2016-2017

APPROPRIATIONS LIMIT GUIDELINES

APPROPRIATIONS SUBJECT TO LIMITATION

WORKSHEET #4
AMOUNT SOURCES
A. PROCEEDS OF TAXES | 3,093,290 |  (WORKSHEET #2)
B. EXCLUSIONS | 0] (WORKSHEET #7)
C. APPROPRIATIONS SUBJECT
TO LIMITATIONS | 3,093,290 | (A-B)
D. CURRENT YEAR LIMIT | | 9,277,212 |  (WORKSHEET #5)

E. OVER/UNDER) LIMIT | (6,183,922)| (C-D)




CITY OF WILLOWS
FISCAL YEAR 2018-2017

APPROPRIATIONS LIMIT GUIDELINES

POPULATION INCREASE
WORKSHEET #5
LIMITATION COMPUTATION:
1987-1988 01/01/86
01/01/87
1988-1989 01/01/87
01/01/88
1989-1990 01/01/88
01/01/89
1990-1991 01/01/89
01/01/90
1991-1992 01/01/90
01/01/91
1992-1993 01/01/91
01/01/92
1903-1994 01/01/92
01/01/93
1994-1995 01/01/93
01/01/94
1995-1996 01/01/94
01/01/95
1996-1997 01/01/95
01/01/96
1997-1998 01/01/86
01/01/97
1998-1999 01/01/97
01/01/98
1999-2000 01/01/98
01/01/99
2000-2001 01/01/99
01/01/00

cITy COUNTY
POPULATION PERCENT POPULATION PERGENT
5154 22875
5238 1.83% 22867 -0.03%]|
52068 22867
5273 1.29% 23180 1.37%)|
5269 23180
5302 1.67% 23588 1.76%)
5331 23588
5479 2,78% 24473 3.75%|
5936 24473
6092 2.63% 25241 3.14%|
6082 25241
6167 1.4% 25693 1.79%|
8180 25693
6324 2.33% 26240 2.13%)|
6310 26240
8325 .24% 26431 0.73%)|
8335 26431
6472 2.16% 26090 0.73%|
8290 26219
6357 1.07 27105 1.02%)|
6367 26529
6388 .33% 26695 63%|
8382 26673
6386 .09% 26861 .70%)
8364 26759
6387 36% 26043 .20%)|
5 6370 26765
8392 36% 27107 0.64%)

The Demographic Research Unil has adopted a revised method of estimating population for the
eities and counties. This revised method has been used to adjust the 1/1/95 population figures.



CITY OF WILLOWS
FISCAL YEAR 2016-2017

APPROPRIATIONS LIMIT GUIDELINES

POPULATION INCREASE

WORKSHEET #5

LIMITATION COMPUTATION:

2001-2002

2002-2003

2003-2004

2004-2005

2005-2006

2006-2007

2007-2008

2008-2009

2009-2010

2010-2011

2011-2012

2012-2013

2013-2014

2014-2015

2015-2016

01/01/01
01/01/02

01/01/02
01/01/03

01/01/03
01/01/04

01/01/04
01/01/05

01/01/05
01/01/06

01/01/086
01/01/07

01/01/07
01/01/08

01/01/08
01/01/09

01/01/09
01/01/10

01/01/10
01/01111

01/01/11
01/01/12

01/0112
01/01113

01/0113
01/01/14

01/01/14
01/01/16

01/01/15
01/01/16

COUNTY
POPULATION PERCENT POPULATION PERCENT
6286 26688
6251 -0.56% 26707 0.07%|
6236 26635
6282 0.74% 26952 1.19%]
8355 27273
6385 0.47% 27630 1.31%]|
6400 276824
6438 0.59% 28197 1.34%|
6456 28155
6432 -0.37% 28540 1.37%|
6392 28364
6469 1.20% 26791 1.51%)|
8453 28709
6502 0.76% 29085 1.31%|
8472 ‘ 29070
8496 0.22% 29239 0.58%]
6480 29212
6505 0.39% 29434 0.76%]
6165 28004
6144 -0.34% 28153 0.53%|
6165 28004
6144 -0.34% 28153 0.53%]
6129 28116
6161 0.52% 28247 0.47%|
6137 28136
6154 0.28% 28255 0.42%|
62268 28596
6206 -0.32% 28630 0.12%|
6119 28570
6213 1.54% 26668 0.31%)]

The Demographic Research Unit has adopted a revised method of estimating population for the

cities and countles. This revised method has been used to adjust the 1/1/85 population figures.



CITY OF WILLOWS

FISCAL YEAR 2016-2017
APPROPRIATIONS LIMIT GUIDELINES
APPROPRIATIONS LIMIT

WORKSHEET #6

A. LAST YEARS LIMIT
B. ADJUSTMENT FACTORS

1. Population %
2. Inflatlon %

Total Adjustment %
C. ANNUAL ADJUSTMENT
D. OTHER ADJUSTMENTS
. Lost Responsiblilty
. Transfers to Private

. Transfers to Fees
. Assumed Responsibllity

S WN =

Subtotal

E. TOTAL ADJUSTMENT

F. THIS YEAR'S APPROPRIATION LIMIT

Amount Source
8,670,883 |
1.0154 Worksheet #5
1.0537 State Finance or Assessor
1.06992698 (B1°B2)
606,329 (B*A)
0
0
0
0
0]
606,329 | (C+D)
9,277,212 | (A+E)




CITY OF WILLOWS
FISCAL YEAR 2016-2017

APPROPRIATIONS LIMIT GUIDELINES

EXCLUDED APPROPRIATIONS

WORKSHEET #7

EXCLUSION CATEGORY

AMOUNT

A. COURT ORDERS

B. FEDERAL MANDATES

C. QUALIFIED CAPITAL OUTLAY

D. QUALIFIED DEBT SERVICE

TOTAL EXCLUDABLE
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Dear Fiscal Officer:

Subject: Price Factor and Population Information

Appropriations Limit
The California Revenue and Taxation Code, section 2227, requires the Department of Finance

(Finance) to transmit an estimate of the percentage change in population to local governments.
Each local jurisdiction must use their percentage change in population factor for January 1, 2016,
in conjunction with a change in the cost of living, or price factor, to calculate their appropriations
limit for fiscal year 2016-17. Attachment A provides the change in Califomia’s per capita personal
income and an example for utilizing the price factor and population percentage change factor to
calculate the 2016-17 appropriations limit. Attachment B provides the city and unincorporated
county population percentage change. Attachment C provides the population percentage change
for counties and their summed incorporated areas. The population percentage change data
excludes federal and state institutionalized populations and military populations.

Population Percent Change for Special Districts

Some special districts must establish an annual appropriations limit. The Revenue and Taxation
Code, section 2228 provides additional information regarding the appropriations limit.

Article XIII B, section 9(C) of the California Constitution exempts certain special districts from the
appropriations limit calculation mandate. The Code and the California Constitution can be
accessed at the following website: hitp:/lleginfo.leqislature.ca.gov/faces/codes.xhtml.

Special districts required by law to calculate their appropriations limit must present the calculation
as part of their annual audit. Any questions special districts have on this requirement should be
directed to their county, district legal counsel, or the law itself. No state agency reviews the local

appropriations limits.

Population Certification
The population certification program applies only to cities and counties. Revenue and Taxation

Code section 11005.6 mandates Finance to automatically certify any population estimate that
exceeds the current certified population with the State Controller's Office. Finance will certify

the higher estimate to the State Controller by June 1, 2016.
Please Note: Prior year's city population estimates may be revised.

If you have any questions regarding this data, please contact the Demographic Research Unit at
(916) 323-4086.

MICHAEL COHEN

Director
By:

AMY COSTA
Chief Deputy Director

Attachment



May 2016
Attachment A

A. Price Factor: Article Xl B specifies that local jurisdictions select their cost of living
factor to compute their appropriation limit by a vote of their governing body. The cost
of living factor provided here is per capita personal income. If the percentage
change in per capita personal income is selected, the percentage change to be used
in setting the fiscal year 2016-17 appropriation limit is:

Per Capita Personal Income

Fiscal Year Percentage change
(FY) over prior year
2016-17 5.37
B. Following is an example using sample population change and the change in

California per capita personal income as growth factors in computing a 2016-17
appropriation limit.

2016-17:
Per Capita Cost of Living Change = 5.37 percent
Population Change = 0.90 percent

Per Capita Cost of Living converted to a ratio: 5.37 + 100 =1.0537
100

Population converted to a ratio: 0.90 + 100 =1.0090
100

Calculation of factor for FY 2016-17:
1.0537 x 1.0090 = 1.0632



Fiscal Year 2016-17

Attachment B
Annual Percerit Change In Population Minus Exclusions®
January 1, 2015 to January 1, 2016 and Total Population, January 1, 2018

Total.

County PorcentChange == Papulation Minus Exclusions -. ~ Eenpulation

City 2015-2016 1118 1-1-16 1-1-2018
Glenn

Orland 0.05 7,872 7,676 7,676

Willows 1.54 8,119 8,213 8,213

Unincorporated -0.06 14,690 14,683 14,779
County Total 0.32 28,481 28,572 28,668

*Exciusions include resldents on federal military installations and group quarters residents in state mental institutions, state

and federal correctional institutions and veteran homes.






AGENDA ITEM January 10, 2017

TO: Honorable Mayor Hansen and Members of City Council

FROM: Karen Mantele, Principal Planner

SUBJECT: Appeal (File#AP-16-02) by Northern Valley Indian Health of the Planning
Commission’s November 16, 2016 decision to require undergrounding of utilities for

the project

RECOMMENDATION

Adopt the attached resolution overturning the Planning Commission decision of November 16, 2016 to
require undergrounding of utilities in accordance with the City Municipal Code Section(s) 18.105.050
and 17.020.040 as stated in Condition#38

Summary Background:
In August of 2016 a Design Review application was submitted to the City by Kevin Robertson of NMR

Architects & Engineers, on behalf of Northern Valley Indian Health to approve the design of a new
two-story, 20,656 square foot administration building to be located on a vacant lot at the corner of
Butte and Willow Street. The Planning Commission heard and approved the application at the October
19, 2016 meeting and adopted conditions of approval for the project.

On November 16, 2016 Staff brought the project back to the Planning Commission to revise two
Engineering conditions which needed clarification. At that meeting the Commission adopted
Resolution 16-2016 to approve and adopt the final conditions of approval for the project.

On November 22, 2016 Kevin Robertson on behalf of Northern Valley Indian Health, filed an Appeal
to request a waiver of the requirement as conditioned under #38 which reads:

All existing overhead utilities (of 26,000 volts or less) and proposed utilities, both on-site and along
project frontages (including alleyways), shall be placed underground. This does not include surface
mounted transformers, pedestal mounted terminal boxes and meter cabinets. Ulilities in the alley shall
be placed underground and the riser from underground to overhead shall be on the existing pole in the
alley on the north side of W. Willow Street.

Discussion:

The basis for the Appeal is centered upon whether this requirement is applicable to this type of project.
The applicant and their engineers have reviewed the conditions placed upon the project and feel this
requirement to underground all utilities is not subject to this project as it is not a subdivision.

It has been standard practice with new development projects that Engineering will require the utilities
be undergrounded. Two sections of the Willows Municipal Code speak to undergrounding. One is
stated under Chapter 17 (Subdivisions) of the Willows Municipal Code. Another code section
18.105.050 (PD Planned Development Combining District) speaks to undergrounding utilities. The
subject property is zoned CC (Central Commercial) and does not have a PD overlay district on it.
Additionally this is not a subdivision project. The appeal letter requests that the City Council waive the
condition as both code sections do not apply to this project.



The Northern Valley Indian Health project site also is not located within one of the City’s four utility
underground districts which require utilities to be undergrounded. One of these districts borders the site
but does not list the subject Assessors Parcel Number. The City formed these districts in the past to
allow the City the opportunity to use PG&E Rule 20A monies to underground utilities.

NOTIFICATION
Northern Valley Indian Health has been notified of the hearing. Legal notice was provided to the

public at least ten days prior to the hearing in a local newspaper.

FINANCIAL CONSIDERATIONS
None

ALTERNATE ACTIONS
No alternatives are recommended.

RECOMMENDATION

Adopt the attached resolution overturning the Planning Commission decision of November 16, 2016 to
require the Northern Valley Indian Health project to underground utilities for the project as stated
under Engineering Condition #38.

Respectfully sum\ &k_Q Approved by:
Karer] Mantele Wayne Peabody
Principal Planner Interim City Manager

Attachments:
1) Public Hearing Notice
2) Applicant Appeal Letter
3) Planning Commission November 16, 2016 Resolution and Final Conditions of Approval
4) Draft City Council Resolution
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ATTACHMENT 1
PUBLIC HEARING NOTICE

NOTICE OF PUBLIC HEARING
City of Willows

The Willows City Council will be conducting a Public Hearing on Tuesday, January 10, 2017, at 7:00
p.m. or immediately thereafter, at the Civic Center, 201 North Lassen Street, Willows, to consider an
Appeal (file# AP-16-02) received from Northern Valley Indian Health regarding the action of the
Planning Commission following the closure of the Public Hearing on November 16, 2016 for Design
Review (DR-16-08) for a new administration building; specifically appealing Engineering Condition
#38 of the final conditions of approval for the project regarding the requirement to underground
utilities for property located at 257 N. Butte Street, APN(s) 002-152-008 & -009, parcels located
within the Central Commercial zone.

The public is invited to attend and be heard. Documentation pertaining to the above item is available
for review at the City Clerk's Office at the Civic Center. The City of Willows is an equal opportunity
provider.

/s/ Natalie Butler, City Clerk
Publication Date: December 24, 2016

Page 3 of 16
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November 30, 2016

Karen Mantele

City of Willows, Principal Planner
201 North Lassen Street
Willows, CA 95988

RE: Waiver Request for Condition #38 — PC Resolution No. 15-2016

To Whom it May Concern:

At the time of the initial planning commission meeting for the new NVIH Administration
Building (File # DR-16-08) NMR had not yet had a chance to fully vette each of the 67
conditions of approval listed. In the time since that initial meeting we have researched many of
the conditions more fully and would like to request a waiver for item #38. This condition reads;

“All existing overhead utilities (of 26,000 volts or less) and proposed utilities, both on-site
and along project frontages (including alleyways), shall be placed underground. This
does not include surface mounted transformers, pedestal mounted terminal boxes and
meter cabinets. Utilities in the alley shall be placed underground and the riser from
underground to overhead shall be on the existing pole in the alley on the north side of W.
Willow Street.”

The existing overhead utilities referenced currently run down the alleyway adjacent to
our project site. There are 4 total electrical poles in the alley between West Willow Street and
West Walnut Street. One of these poles has a transformer attached and serves all of the
residences on the block as well. All of these lines are under the threshold listed in the
requirement and therefore seem to fall under this requirement. After much discussion with
PG&E, the effort, residential impact and resources required to place these lines underground
would be huge. An additional power pole would need to be added on the north side of W. Willow
Street and a new pole added on the south side of W. Walnut Street. According to PG&E, when
they have undertook this type of project in the past, cost have been between $700,000 -
$1,000,000 dollars. As we have looked at the adjacent city blocks, none of the blocks have
underground utilities. It seems frivolous to impose this type of requirement on a project of this
type.

As we have further researched this requirement, it stems from the Municipal Code under
Section 17.20.040. This section states;

17.20.040 Easements — Power, cable television, and telephone facilities may be
required to be installed underground. [Ord. 550-79, 5-8-79. Prior code 14-504].

While the requirement is clearly stated, the use of the word ‘may’ in the description
leaves room for the planning commission to dictate if the requirement is applicable to a specific
project. Additionally, this requirements is only listed in the municipal code in Chapter 17, which
is titled, Subdivisions. Therefore the regulations and stipulations outlined in Chapter 17 are only

555 Main St., Suite 300 NICHOLS * MELBURG & ROSSETTO Phone (530) 891-1710
Chico, CA 95928 ARCHITECTS/ENGINEERS Fax (530) 891-0138
Redding, Chico & Sacramento



applicable to Subdivisions. Chapter 17.10.010 of the city municipal code provides a specific
definition for the term Subdivision. This section of the municipal code reads;

17.10.010 Definitions

“Subdivision” shall mean the division of any improved or unimproved land, shown on the
last equalized county assessment roll as a unit or as contiguous units, for the purpose of
sale, lease or financing, whether immediate or future. Property shall be considered as
contiguous units even if it is separated by roads, streets, utility easements or railroad
rights-of-way. “Subdivision” includes a condominium project, as defined in Section 1350
of the Civil Code or a community apartment project, as defined in Section 11004 of the
Business and Professions Code. Any conveyance of land to a governmental agency,
public entity or public utility shall not be considered a division of land for purposes of
computing the number of parcels.

“Subdivision” shall not include land dedicated for cemetery purposes under the Health
and Safety Code; or the financing or leasing of apartments, offices, stores or similar
space within apartment, industrial or commercial buildings; or mobile home or trailer
parks; or mineral, oil, or gas leases; or exclusively agricultural use leases of parcels of
10 or more acres; or “short-term” leases as described in Section 66411 of the
Subdivision Map Act.

The new NVIH building will be a commercial office building and therefore, by definition,
the project is not a subdivision and therefore is not bound by the requirements set forth in
Chapter 17 of the City of Willows Municipal Code.

Please accept this letter as our request for removal of requirement #38 from the
conditions of approval document issued by the City Engineer. We believe that the above
assessment provides ample documentation justifying the removal of this requirement from this
project approval. We have previously addressed the other conditions of approval and have
resubmitted the updated drawings for review and comment. If you have any additional questions
regarding this requirement please let me know, thank you.

Sincerely,

evin Robertson
Associate Principat Architect
robertson@nmrdesign.com

555 Main St., Suite 300 NICHOLS *« MELBURG & ROSSETTO Phone (530) 891-1710
Chico, CA 95928 ARCHITECTS/ENGINEERS Fax (530) 891-0138
Redding, Chico & Sacramento



ATTACHMENT 3

PC RESOLUTION & CONDITIONS
PC RESOLUTION NO. 16-2016

A RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF
WILLOWS GRANTING APPROVAL TO MODIFY THE CONDITIONS
OF APPROVAL GRANTED TO NORTHERN VALLEY INDIAN
HEALTH FOR CONSTRUCTION OF A TWO-STORY 20,565 SF
ADMINISTRATION BUILDING AND SITE IMPROVEMENTS FOR
PROPERTY LOCATED AT 257 N BUTTE STREET ASSESSORS
PARCEL NUMBERS 002-152-008 & -009

WHEREAS, the applicant, Kevin Robertson on behalf of Northern Valley Indian Health
has filed a Design Review planning application to obtain approval for the design of a two-story
administration building with site improvements; and,

WHEREAS, the Planning Commission did, on October 19, 2016, hold a public hearing to
consider all public oral and written comments, letters and documents, staff reports, and all other
documents and evidence which are a part of the Record; and,

WHEREAS, the Planning Commission did, on October 19, 2016, adopt conditions of
approval for the project; and

WHEREAS, the Planning Commission did, on November 16, 2016 adopt revised
conditions of approval to reflect the Engineering comments for the project.

NOW THEREFORE, BE IT RESOLVED, that the Planning Commission of the City of
Willows does hereby find that the revised conditions of approval for the Design Review proposal
to construct a two-story administration building is consistent with the City of Willows General
Plan, the City of Willows Municipal Code, and hereby approves Design Review File #DR-16-08,
subject to the attached conditions of approval set forth in Attachment #2.

IT IS HEREBY CERTIFIED that the foregoing Resolution was duly adopted at a regular
meeting of the Planning Commission of the City of Willows on Wednesday, the 16%day of
November 2016, by the following vote, to wit:

AYES: Woods, Benningfield, Griffith, White
NOES: 0
ABSTAIN: 0

ABSENT: Michael

APPROVED:
Peggy White, Chairperson

ATTEST:

Recording Secretary, Maria Ehorn
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General
1.

DESIGN REVIEW CONDITIONS OF APPROVAL
FOR
NORTHERN VALLEY INDIAN HEALTH
FOR PROPERTY LOCATED AT 257 N. BUTTE STREET
APNs; 002-152-008 & -009

PC approval date: November 16, 2016

That the applicant/developer shall enter into a Pass Through Agreement with the City of
Willows to pay the cost of all planning review, plan checking and field inspection of this
development.

The approval of this project shall be subject to the latest adopted Ordinances, Resolutions,
Policies and fees of the City of Willows.

The developer shall adhere to the design and specification of the Architectural Design
Review approval for the construction of a two story administration building and site
improvements as presented in plans on file with the City.

The Architectural Design Review approval shall expire in one year unless otherwise
stipulated by the Planning Commission. The applicant may apply to the Building Official
for an extension of not more than one year from the original date of expiration, if he finds
that there has been no substantial change in the factual circumstances surrounding the
originally approved design. Substantial changes to the approved design and any further
extension beyond one year shall require Planning Commission approval.

An Occupancy Permit shall not be issued in part or whole for any building until work
specified in the design review approval has been completed, including landscaping. If for
any valid reason full compliance cannot be made a cash bond shall be posted for the work to
be completed within a reasonable period of time as determined by the City Manager or his
authorized representative.

The applicant shall first secure sign permit approval from the Planning Department prior to
installation of any business signage.

On-site parking shall be provided in accordance with the approved site plan showing 43 on-
site parking spaces.

The parking lot shall be stripped in accordance with the site plan, City standards and in
accordance with ADA requirements.

All landscaping shall be maintained in good condition and any dead or dying plants, bushes,
or trees shall be replaced with new healthy stock of a size compatible with the remainder of
the growth at the time of replacement.
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10.

11.

12.

13.

14.

Any debris as a result of the project shall be disposed of properly to an approved waste
disposal site.

A revised Landscape Plan shall be submitted for Planning Department review showing trees
listed on the City’s Master Tree List.

All building mounted and site lighting shall be shielded lights, down lights, and or full cut
off lights so that the bulb is not visible from off-site and light does not create glare or
hazard onto adjoining properties/streets. Cut sheets shall be submitted with building plans.
All lighting must meet the City Standards.

In the event that archaeological remains or artifacts are uncovered during construction
activities, work shall be stopped and a qualified archaeologist shall survey the site. The
archaeologist shall submit a report with recommendations on the disposition of the site.
Disposition may include, but is not limited to, excavation and documentation, capping the
site, or leaving the site in an open space area. The recommendations of the archaeologist
shall be incorporated in the project.

All contractors/sub-contractors shall obtain a City business license prior to commencing
operation. (Contact Finance Department).

Building Department

15.

16.

17.

18.

19.

20.

21.

22.

The applicant shall submit 4 complete sets of plans, calculations and specifications, to the
building department for review and approval.

The submitted plans shall comply with all applicable Federal, State and Local codes and
ordinances.

The plan submittal shall include a completed building permit application and a plan review
deposit.

Buildings in excess of 10,000 SF are required to be commissioned, provide documentation
on commissioning process.

Walls in close proximity to property lines shall be constructed in accordance with current
applicable code.

The curb, gutter and sidewalk may need to be repaired or replaced. Public Works to decide.

The alley will be subject to significant additional traffic and may need to be surfaced. Public
Works, City engineer to decide.

The approximate 6000 SF area that is not finished will have to comply with the adopted
code at the time of permit application and may require that some already installed features
be removed and replaced with code compliant products.
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23.

24.

25.

The applicant/contractor shall arrange for a meeting with City staff prior to construction to
discuss the conditions of approval.

The conditions of approval shall be included in and become part of the plan sets.

The applicant shall be responsible for Willows Unified School District Development Fees
(subject to WUSD approval).

Fire Department

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

All buildings shall have fire sprinkler systems provided. The Fire Department shall review
all sprinkler plans prior to installation (WMC 15.15.10).

All fire and alarm systems must meet the approval of the Fire Chief (WMC 15.15.120).
A knox box shall be installed per Fire Chief approval (WMC 15.15.130).

The building address shall meet all WMC 15.15.100 criteria and be reviewed by the Fire
Department prior to installing.

Provide fire extinguishers in accordance with the 203 CFC.

Provide illuminated exist signs over all exist doors in accordance with the 2013 CBC and
CFC.

All exist doors shall have no knowledge door locks, be posted “This door to remain
unlocked when building is occupied” and swing in the direction of exit travel.

An FDC connection shall be within 50 feet of hydrant.

On-site road surface will meet CFC Chapter and Section 15.15.090 Fire Apparatus Access
Roads.

Red curbs maybe required and will be evaluated at time of construction.

Engineering Department
General Conditions:

36.

37.

Developer shall design and construct all improvements and facilities shown on any approved
site plan, or other documents submitted for permit approval, in accordance with the Willows
Municipal Code (WMC), the City of Willows Design and Construction Standards. Approval
of a site plans depicting improvements that do not conform to the WMC or City standards
does not constitute approval of an exception to the WMC or City standards unless explicitly
stated herein or in another City resolution.

Developer shall design and construct all improvements and facilities shown on any approved
site plan, or other documents submitted for permit approval, in accordance with the Willows

Municipal Code (WMC), the City of Willows Design and Construction Standards. Approval
of a site plans depicting improvements that do not conform to the WMC or City standards
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38.

39.

40.

41.

42.

43.

44,

does not constitute approval of an exception to the WMC or City standards unless explicitly
stated herein or in another City resolution.

All existing overhead utilities (of 26,000 volts or less) and proposed utilities, both on-site
and along project frontages (including alleyways), shall be placed underground. This does
not include surface mounted transformers, pedestal mounted terminal boxes and meter
cabinets. Ultilities in the alley shall be placed underground and the riser from underground
to overhead shall be on the existing pole in the alley on the north side of W. Willow Street.

Unless otherwise explicitly permitted, all existing wells, septic tanks and/or underground
fuel storage tanks shall be abandoned under permit and inspection of Glenn County
Department of Health Services or other designated agency. If there are none, the project
engineer shall provide a letter describing the scope of the search done to make this
determination.

The applicant shall be responsible for maintaining all landscaping in the public right-of-way
fronting this facility. All street trees shall be installed with root barriers and shall be of a
species approved by the City.

All parking lots, including stall dimensions, lighting, etc. for all parking lots shall meet
dimensions as specified in the City’s Municipal Code §18.120.

Prior to approval of the improvement plans, the applicant shall submit a reciprocating
maintenance agreement between the parcel where the new building is proposed and the
existing parcel to the south for maintaining the parking lots, as these facilities will be shared
between the two buildings. Additionally, reciprocating access and parking easements shall
be provided for review and approval under a separate deed between the two parcels
allowing common access and parking between the two parcels. Both the reciprocating
maintenance agreement and the reciprocating access/parking easement shall be recorded
prior to approval of the improvement plans.

The proposed new building is being constructed on two separate lots (shown as APN’s 002-
152-008 and 002-152-009.) Prior to approval of the improvement plans or any building
permit, the applicant shall process a lot merger of the two lots and gain City approval. Said
lot merger shall be recorded prior to issuance of any permit or approval of the improvement
plans. Additionally, the existing parking lot adjacent to the existing building to the south is
shown to be on its own parcel (APN 002-152-010.) This parking lot parcel shall be merged
with the parcel directly to the south. This lot merger shall take place simultaneously as the
lot merger for the two northerly parcels associated with this application.

Improvement Plan and Construction Conditions:

Improvement plans shall be prepared and submitted by a California Registered Civil
Engineer for the construction of all necessary and required on-site and off-site
improvements including grading, water, sanitary sewer, storm drain facilities, roadway
improvements, curbs, gutters, sidewalks, parkway strips and streetlights. All design and
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45.

46.

47.

48.

construction shall conform to the City of Willows Design and Construction Standards, as
applicable.

A detailed Soils Investigation/Geotechnical Report shall be prepared and submitted for
review. The report shall address, at a minimum, potential for liquefaction, expansive soils and
seismic risk. The improvement plans shall incorporate all design and construction criteria
recommended in the Geotechnical Report.

All private water mains, sewer mains and storm drains shall be clearly labeled “Private” on the
improvement plans.

Improvements plans shall include a storm water pollution prevention plan.

Roadway Improvements:

a.

Where new roadway improvements abut existing paving, the existing pavement
section shall be saw-cut and reconstructed to provide adequate conforms. The limits
of such reconstruction shall be as determined by the City Engineer.

A new street light shall be installed at the entrance to the alley along W. Willow
Street. Street lighting shall be designed to provide to meet safety requirements and
minimize glare. Street light standard and luminaries of the design and locations shall
be approved by the City Engineer. All lighting must have shields as specified in the
City Standards.

Ramps for disable persons meeting the most recent standards shall be provided at all
intersections and at the limits of the improvements where they do not adjoin existing
sidewalk improvements. Sidewalk warps shall be provided as necessary to allow a
clear four-foot wide walkway at all locations, including areas where mailboxes,
streetlights, and fire hydrants obstruct sidewalks.

Due to primary access of employee parking being off the existing alleyway on the
west side of the property, the applicant shall be responsible for improving the
existing alley to provide for 3-inches of paving over 12-inches of aggregate base
from the intersection of the alley and W. Willow Street to the southerly end of the
existing parking lot. The alley shall be paved to a width of 20 ft. The existing
driveway at the intersection of the alley and W. Willow Street shall be removed and
a new driveway constructed per City Standard S-4

The existing curb and gutter (including the driveway cut) abutting the property along
W. Willow Street shall be removed and replaced with standard curb and gutter per
City Standards. The limits of the removal and replacement shall be from the
westerly end of the new improvements recently installed by the City at the
intersection of W. Willow Street and N. Butte Street to the westerly side of the
driveway into the alley. All new curb and gutter shall be installed per City
Standards.
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f. All sidewalk fronting the property along W. Willow Street shall be removed and
replaced. This includes sidewalk crossing the existing alleyway. Additionally, all
damaged sidewalk along the property frontage on N. Butte Street shall be removed
and replaced with sidewalk per City Standards.

49. Water and Sanitary Sewer Improvements:

a. All public water and sewer mains must be located in public right-of-way wherever
possible. Where public water and sewer mains must be located on private property,
all necessary easement dedications must be made prior to final acceptance of the
project by the City.

b. Sewer grades shall be designed such that the ultimate finished floor of the building
is above the upstream sewer manhole or clean-out rim elevation to ensure that if
there is a sewer restriction in the main sewer line, backflow will be relieved in the
street as opposed to inside the building. If it is not possible to design the finished
floor to an elevation above the upstream manhole or cleanout, other means to
restrict sewer backflow into the building (e.g. backflow prevention devices) may be
considered and are subject to review and approval by the City Engineer and the
Building Official. For alternative devices, all fixtures shall be accessible for
servicing and maintenance and must be installed per the product listing.

c. All utility cuts in the existing pavement of N. Butte Street or W. Willow Street
shall be repaired per City Standards.

50. Drainage Improvements

a. All project related drainage impacts shall be mitigated by the project developer.
Drainage improvements shall be designed in accordance with the Design Criteria
utilizing the rationale method and any applicable adopted City drainage plans. The
design storm for the proposed drainage facilities shall be capable of carrying flows
from a ten year storm.

The applicant shall submit for review and approval, drainage plans and hydraulic
calculations prepared by a Registered Civil Engineer. The drainage plans and
calculations shall indicate the following conditions before and after development:

Quantities of water, water flow rates, major water courses, drainage areas and
patterns, diversions, collection systems, flood hazard areas, sumps and drainage
courses.

b. Post-development off-site flows shall not exceed pre-development flows. The
hydrology and hydraulic information submitted for this development shall include
inflow and outflow hydrographs for the proposed detention facilities and shall
clearly indicate that flows out of the detention facilities shall not exceed pre-

development flows and that the public storm drain system that is being connected to
Page 12 of 16
CC agenda NVIH Appeal
January 10, 2017



will not be overwhelmed. If it is found that the existing drainage facilities
downstream of the development are not capable of handling the additional flows
from this project, off-site drainage improvements shall be constructed as necessary
to mitigate any issues.

c. The proposed new storm drain inlet on N. Butte Street shall be per City Standard S-
7.

Construction Conditions

51.

52.

53.

54.

55.

56.

57.

58.

No grading or other construction shall be performed until the improvement plans have been
approved and signed by the City Engineer. Encroachment Permits and Building Permits
will not be issued prior to the approval of the improvement plans. An Encroachment Permit
is required for any work within the City’s rights of way.

The developer shall keep adjoining public streets free and clean of project dirt, mud,
materials, and debris during the construction period, as is found necessary by the City
Engineer.

Before or any construction activity that would result in a land disturbance of one acre or
larger, the developer shall provide evidence that a Notice of Intent has been submitted and
received by the Regional Water Quality Control Board for a General Construction Activity
Storm Water Permit. A copy of the project Storm Water Pollution Protection Plan shall be
submitted to the City.

If any hazardous waste is encountered during the construction of this project, all work shall
be immediately stopped and the Glenn County Environmental Health Department, the Fire
Department, the Police Department, and the City Inspector shall be notified immediately.
Work shall not proceed until clearance has been issued by all of these agencies.

Where soil or geologic conditions encountered in grading operations are different from that
anticipated in the soil and/or geologic investigation report, or where such conditions warrant
changes to the recommendations contained in the original soil investigation, a revised soil
or geologic report shall be submitted for approval by the City Engineer. It shall be
accompanied by an engineering and geological opinion as to the safety of the site from
hazards of land slippage, erosion, settlement, and seismic activity. Additionally, if field
conditions warrant installation of any subdrains, the location, size and construction details
must be provided to the City for review and approval prior to construction.

All streets, alleys, curbs, gutters, sidewalks or other public facilities damage in the course of
construction associated with this development shall be the responsibility of the Developer
and shall be repaired to the satisfaction of the City at the Developer’s expense.

The applicant shall submit a proposed haul route for all trucking associated with this project
to the City Engineer for review and approval prior to commencement of construction.

Dust control must be maintained to the City’s satisfaction.
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59. Working hours shall be restricted to the hours of 7:00 a.m. to 6 p.m., Monday through

Friday unless approved by the City Manager.

Release of Securities Conditions
60. All improvements within the public right-of-way shown on the Improvement Plans shall be

61.

62.

63.

64.

65.

66.

completed and accepted by the City.

All improvements within the public right-of-way shown on the Improvement Plans shall be
completed and accepted by the City.

All punch-list work shall be completed and any outstanding inspection fees or other charges
shall be paid.

Developer shall provide for sufficient surety guaranteeing the public improvements for a
period of one year.

A complete set of As-Built or Record improvement plans showing all substantial changes
from the original plans shall be certified by the Civil Engineer of record and submitted to
the City Engineer prior to acceptance of the public improvements.

Prior to acceptance of the work, the developer shall provide a written statement signed by his
or her engineer certifying that they observed the work during construction and that site
grading and all private site improvements have been completed in accordance with the
improvement plans approved by the City Engineer.

Prior to acceptance of the work, the developer shall provide a written statement signed by his
or her geotechnical engineer certifying that they observed the work and reviewed testing
results, and that all of work was performed in accordance with the recommendations included
in the Soils Investigation/Geotechnical Report or other recommendations necessitated by field
conditions.
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DRAFT
ATTACHMENT 4

CC RESOLUTION NO. -2017

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WILLOWS
OVERTURNING THE PLANNING COMMISSION DECISION TO REQUIRE
UNDERGROUNDING OF UTILITIES PER CONDITION #38 OF THE FINAL

CONDITIONS OF APPROVAL FOR THE NORTHERN VALLEY INDIAN
HEALTH NEW ADMINISTRATION BUILDING PROJECT ON APPEAL FOR

PROPERTY LOCATED AT 257 N BUTTE STREET ASSESSOR PARCEL

NUMBER 002-152-008 & -009

WHEREAS, the applicant, Northern Valley Indian Health, has proposed construction of a new
20,565 square feet administration building; and,

WHEREAS, the project site is zoned “CC” Central Commercial” which allows for
administration offices as a permitted use; and

WHEREAS, the applicant, had submitted a Design Review application requesting approval of
the design of the administration building; and

WHEREAS, the Planning Commission did, on October 19" and on November 16, 2016, hold
public hearings to consider the Design Review application, all public oral and written comments,
letters and documents, staff reports, and all other documents and evidence which are a part of the
Record; and

WHEREAS, the Planning Commission at the October 19" and November 16, 2016 meetings,
by a majority vote, approved the project with a resolution and final conditions of approval generated
from the internal city departments comments for the proposed building; and

WHEREAS, the applicant, through their engineer, has submitted an Appeal of the condition
per the Planning Commission decision of November 16, 2016 within ten days from the date of
decision, requesting a waiver of condition #38 of the final conditions of approval; and

WHEREAS, notice of the City Council meeting held on January 10, 2017 was published in a
newspaper of general circulation in the City in accordance with law; and

WHEREAS, the City Council has reviewed all evidence submitted in connection with the
application, including public testimony, staff report, supporting documentation, City codes and
regulations, and all other relevant documents and evidence which are part of the record of proceedings;
and

WHEREAS, the City Council makes the following findings with respect to the Appeal for the
Design Review approval (file# DR-16-08).
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1. That the condition to underground utilities per Condition #38 is not applicable to the
project as the project does not involve a subdivision

2. The subject property is not located within an established underground utility district.

3. The subject property is not located within a PD combining district.

NOW THEREFORE, BE IT RESOLVED, that the City Council of the City of Willows does
hereby find that the project as conditioned, minus the requirement to underground the utilities, is
consistent with the City of Willows General Plan, the City of Willows Municipal Code, the City of
Willows Zoning Ordinance, and hereby on appeal reverse the Planning Commission decision to require

undergrounding of utilities as set forth in the final conditions of approval for Design Review File# DR-
16-08.

IT IS HEREBY CERTIFIED that the foregoing Resolution was duly adopted at a regular
meeting of the City Council of the City of Willows on Tuesday, the 10" day of January, 2017, by the
following vote, to wit:

AYES
NOES
ABSTAIN
ABSENT

APPROVED:
Gary Hansen, Mayor

ATTEST:

Natalie Butler, City Clerk
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January 10, 2017

AGENDA ITEM
TO: Mayor Hanson and Members of the City Council
FROM: Wayne Peabody, Interim City Manager

SUBJECT: Community Development Technician Position

RECOMMENDATION

By Motion:

-Approve Community Development Technician Position.

-Classify the Position as a Confidential Employee of the City of Willows.
-Establish Salary Scale at $3,930-$4,778 per month.

-Approve the Job Description, and Authorize the City Manager to fill the position.
-Authorize the Interim City Manager to begin negotiations with Glenn County
Building/Planning Department for part-time inspection services.

SITUATION (or BACKGROUND):

The Building Department within the City of Willows is experiencing a long-term
employee who is retiring in March of 2017.

Steps that have been made to fill the current position include:

Advertised for a Building Official (One Application not qualified).
Advertised for a Building Inspector (No Applications).

Advertised for a Building Inspector and Fire Marshall (No Applications).
Talked with Orland for Building Inspection Service (Unavailable).
Coastland Engineering (No available inspectors).

Willdan Engineering Group (No available Inspectors).

Glenn County Building/Planning Department (Possibly).

In reviewing the Department and the needs of the City, it was determined that the
majority of the workload is counter traffic for building and planning services. This
position will be able to fill the need of both. Inspection and plan-check services are best
served by contracting with an outside entity, and the City is currently under contract with
Willdan Engineering for plan-check services.

Please note that the Council has already appropriated $10,000 of General Fund money
to work toward the transition in the Building Department.



January 10, 2017

The position requested would likely start mid-February, and the $10,000 should more
than cover the period when both the Technician and the retiring Building Official are still
on the payroll at the same time. Should the Council authorize the Interim City Manager
to enter into negotiations with the County, an appropriation request will be made later,
once the parameters of a tentative agreement are known and the overall status of the
Building Department budget is reviewed at that time. Please also note that once the
Building Official retires, the “Department Head” status of that position will be eliminated.

FINANCIAL CONSIDERATIONS:

None, at this time.

NOTIFICATION

N/A.

ALTERNATE ACTIONS

1. Approve as presented.
2. Reject Motion.
3 Request additional information and return at a later date.

RECOMMENDATION

By Motion:

-Approve Community Development Technician Position.

-Classify the Position as a Confidential Employee of the City of Willows.
-Establish Salary Scale at $3,930-$4,778 per month.

-Approve the Job Description, and Authorize the City Manager to fill the position.
-Authorize the Interim City Manager to begin negotiations with Glenn County
Building/Planning Department for part-time inspection services.

Respectfully submitted,

w

Wayne Peabody
Interim City Manager

Attachments:
-Cost Estimate.
-Job Description.



City of Willows
Cost Estimate

Community Development Technician

Estimated Hours Per Week:
Estimated Monthly Salary:
Benefitted Position:
Estimated Start Date:

Wages

Employer Payroll Taxes

Workers Compensation Insurance
PERS

Cafeteria Plan Benefits

Life Insurance

Estimated Cost

40
S 4,333.00
Yes
2/13/2017
Projected Projected
Cost Cost
Annualized Remainder
of 2016/17
$ 51,996.00 S 19,498.50
S 3,977.69 S 1,491.64
S 3,807.00 S 1,427.63
S 6,236.92 S 2,338.85
S 23,824.61 S 8,934.23
S 63.00 S 31.50
S 89,905.22 S 33,722.33



COMMUNITY DEVELOPMENT TECHNICIAN

DEFINITION

Under direct supervision of the Public Works Director, the Community Development
Technician performs responsible technical, administrative and clerical assignments in
support of the Planning and Building Departments.

EXAMPLES OF ESSENTAL FUNCTIONS:

Management reserves the right to add, modify, change or rescind work assignments
and to make reasonable accommodations so that qualified employees can perform
the essential functions of the job.

Planning

ESSENTIAL JOB FUNCTIONS:
Perform a variety of clerical and technical duties in support of field and office work for the

professional planning staff, including the design and drafting of a variety of maps, charts,
exhibits, video presentations, and other graphic representations. Update maps, zoning
and land use maps, records and other pertinent files. Assist in preparing staff reports for
the Planning Commission and City Council;, may research information and prepare
materials for presentations at Public Hearings. Assist professional staff members in field
inspections and the collection, tabulation, and analysis of various information, including
physical, social and economic characteristics of the City, statistical computations, and
construction activity; create and maintain corresponding computer database and map
files. Provide general information to the public, development community and other
government agencies pertaining to land use, zoning, base maps, ordinance violations, and
City planning and development policies, procedures, and standards. Accept and process
planning and building permit applications. Regular and consistent attendance.

OTHER JOB FUNCTIONS:

Check legal descriptions of property, section maps, and regulations for appropriateness
of site of lot size, and setback; to obtain names and addresses of property owners from
appropriate records for zoning hearing notices. Process minor planning project
applications; review applications and plans for completeness, route to appropriate parties
for comments, prepare public notice, prepare staff report, and make public presentations.
Promote and maintain safety in the work place. Prepares handbooks, brochures,
pamphlets, and other manuals. Work cooperatively with others. Perform related duties

as assigned.




Building

ESSENTIAL JOB FUNCTIONS:

Act as primary contact for building permit applications. Greets customer, schedules
inspection appointments and receives call for information requests, directs callers and/or
provide the correct information to customers. Advises contractors, developers, engineers,
architects and the public on permit process requirements and permit status. Verifies
contractors' licenses, City business licenses, worker's compensation, insurance and
property ownership. Calculates permit fees and ensures all permit fees are paid or, if
deferred, that appropriate documentation is recorded. Interprets simple blueprints and
building plans for processing and/or code compliance. Reviews applications for
completeness so that plans can be reviewed for accuracy and compliance with local,
state, and federal regulations and policies. Researches and updates permit application
status in response to inquiries from staff and the public. Enter data into automated system
and logs permit activity. Collects and compiles data as directed for preparation of reports
and statistical information. Circulates permit submittal to other departments and
consultants for review and records responses. Issues permits, as directed, that are in
compliance with standardized requirements. Prepares and issues bills, receipts, letters,
statistical reports and other forms. Schedules inspections in compliance with standardized
requirements. Regular and consistent attendance.

OTHER JOB FUNCTIONS:

Promote and maintain safety in the work place. Work cooperatively with others. Perform
related duties as assigned.

DESIRED QUALIFICATIONS AND ABILITIES:

Knowledge of: Modern office procedures and practices; proper English usage,
spelling, grammar, and punctuation; records management; mathematical
calculations; alphabetic and numeric filing systems; modern office equipment; basic
math; specialized aspects of department/division policies, practices, and
procedures; knowledge of relevant State/municipal codes and ordinances; effective
customer service skills and techniques; and interpersonal communication skills.

Ability to: Interact effectively with the public and other employees; perform complex
clerical and/or technical work with accuracy and speed; prioritize work assignments;
communicate effectively, both orally and in writing; operate modern office equipment;
make arithmetic computations; enforce relevant State/municipal codes, policies and
ordinances; and type 45 WPM.

Education & Experience: Any combination of training and experience that provides
the required knowledge, skills, and abilities is qualifying. Typical education would
include a high school diploma, or equivalent. Specialized coursework in building,
architecture or engineering with college course work with an AA or AS degree in a
relevant field being desirable. Typical experience would include two (2) years, full-
time equivalent, of increasingly responsible experience performing permit related
duties involving public contact, preferably in a planning, architecture, building, or
engineering environment involving customer contact. Knowledge of building,
planning, and land development terminology, codes and regulations is preferred.

Licenses and Certificates: Possess a valid California driver's license. Ability to obtain
within six (6) months of hire, an (ICC) Permit Technician Certificate.



